
Mission Statement 

Our mission is to continuously improve the quality of life of Hanover Township residents by providing a 

unique array of quality, cost effective, community-based services acting as a dynamic organization  

that delivers services in a responsible and respectful manner. 

 
240 S. Illinois Route 59, Bartlett, Illinois 60103 

 

Regular Meeting of the Town Board 

August 15
th

, 2017 

7:00 PM 
 

A G E N D A 
 

I. Call to Order – Roll Call 
 

II. Pledge of Allegiance 
 
III. Town Hall (Public Comments) 

 
IV. Presentations 

A. Veterans Honor Roll – 1LT Richard Sanborn  
B. South Elgin High School PMC Winners  
C. Streamwood High School PMC Winners     

 
V. Reports 

A. Supervisor’s Report 
B. Clerk’s Report 
C. Highway Commissioner’s Report 
D. Assessor’s Report 
E. Treasurer’s Report 
F. Department Reports 

 
VI. Bill Paying 
 
VII. Unfinished Business 

 
VIII. New Business 

A. Regular Meeting Minutes of August 1, 2017 
B. Resolution Authorizing the Hanover Township  

Senior Center Code of Conduct  
C. Resolution Approving the Astor Avenue Community Center  

Roof Renovation Project 
D. Consideration of Hanover Township Facility Use Policies  

 
IX. Executive Session 

 
X. Workshop: Strategic Plan Update 

 
XI. Other Business 

 
XII. Adjournment 





 

Hanover Township Mission Statement:
Our mission is to continuously improve the quality of life of Hanover Township residents by providing 

a unique array of quality, cost effective, community-based services acting as a dynamic
organization that delivers services in a responsible and respectful manner.

DEPARTMENT OF ADMINISTRATIVE SERVICES
Report for July 2017

Department Highlights
• Administrative Services conducted the recruitment and interview process for the Administrative 

Specialist position.  Suzy Callahan joined the Administrative Services team on July 31st as
Administrative Specialist.  She will be assisting on administrative projects and the passport 
acceptance program and will replace the Management Analyst position.  

• The Annual Workplace Evaluation survey was distributed to all Township staff.  The survey 
allows staff to provide feedback on a variety of human resource topics.  Administrative Services 
is reviewing the feedback provided and will be conducting a follow up survey to solicit additional 
feedback in the areas of communication and information technology.  

• Assistant Administrator Powers assisted Emergency Services with coordination of the Active 
Threat Training with the Elgin Police Department on July 17th.

• Administrative Services staff worked with liability insurance brokers Sullivan & Associates to 
review quotes for increased cyber liability coverage.  

• Administrator Barr and Assistant Administrator Powers attended the Illinois Association of 
Township Administrators meeting on July 12 in Naperville.  

• The Annual All Staff Picnic will be held on Wednesday August 16th from 12pm to 1:30pm at the
William Tiknis Campus.  

SERVICE PROVIDED
JULY
2017

JULY
2016 FYTD 2018 FYTD 2017

Passports 410 361 2,093 1,649
Photo fees $2,580 $1,360 $12,380 $5,580
Fee deposits $6,900 $6,565 $39,785 $33,630

Fishing/Hunting licenses 8 7 58 67
Handicap Placards 17 22 63 78
Cook County vehicle stickers 20 21 207 233
Human Resources Requests 171 156 621 614
New Employee Orientations 4 1 9 4
Technology work orders 39 31 182 162
Resident Contacts 2,256 2,018 8,268 7,911
Percent of Budget Expended  (33% of year) 7.1% 7.3% 22.8% 20.2%



Office of the Assessor Mission Statement:
The Hanover Township Assessor is your nearest liaison to the Cook County Assessor’s Office.  Our duty is to provide 

professional assistance with questions you may have regarding your real estate assessments and tax bills.

Report for July 2017

OFFICE OF THE ASSESSOR
 

  

* Denotes notary requirement

Department Highlights
• Extended Tuesday hours, open until 6:00 p.m. July had a total of 424 visitors after 4:30pm.
• We have a total of 2,239 e-mails on our contact list. We added 62 e-mails in July.
• Cook County 2016 2nd installment tax bills were mailed out June 30 and had a due date of August 1st.
• Chief Deputy Assessor Glascott attended the Active Threat training July 17th.
• Chief Deputy Assessor Glascott  attended the Branding Strategic Planning Workgroup meeting 

July 20th.
• Chief Deputy Assessor Glascott attended the Employee Wellness Workgroup meeting July 26th.

 

 

 

 

SERVICE PROVIDED
JULY
2017

JULY
2016 FYTD 2018 FYTD 2017

Administration
Office visits 424 317 954 782
Building permits processed 602 676 2,026 2,194
Change of Name* 18 10 32 29
Property tax appeals 0 0 0 0
Certificate of Errors 281 145 580 345
Property location updates 1 0 5 4

Exemptions
Homeowner exemptions 48 52 139 79
Senior homeowner exemptions 116 58 264 191
Senior Freeze exemptions 68 13 131 71
Disabled person & Veteran exemptions 49 15 104 56
Miscellaneous exemptions 0 7 6 14

 



Office of Community Health Mission Statement:
Our mission of the Office of Community Health is to provide education and health promotion, 

prevent the spread of disease and illness, and to assist residents in accessing quality health services.

OFFICE OF COMMUNITY HEALTH
Report for July 2017

Department Highlights
• Provided 10 home visits for residents in the month of July.
• Director Smith volunteered at the Bartlett 4th of July Festival on July 1st.
• Benedictine University nursing student, Jeanne Leffler, started at the Township for her Leadership and 

Community Health internship on July 13th. .
• Community Health Nurse Arriola attended the Hanover Park Cops Picnic on July 14th and provided 

information on Township services to attendants.
• Director Smith attended the Active Threat Training session on July 17th, conducted by the Elgin Police 

Department, to raise awareness on the topic as well as review current polices.
• Director Smith completed CPR monitoring course to renew certification as a CPR instructor.
• The Director and Community Health Assistant attended the Streamwood Summer Celebration on July 30th

and provided information on Township services to attendants.

SERVICE PROVIDED
JULY
2017

JULY
2016 FYTD 2018 FYTD 2017

Appointments  
ProTimes 21 24 73 92
TB skin test 16 4 40 21
Cholesterol 2 1 8 11
Pharmaceutical Assistance Programs 0 4 1 5
Miscellaneous labs 6 11 40 37
Wellness Screening (BP, diabetes, anemia) 39 37 187 107
Other 51 29 158 135

Clinic Clients
Senior Center/ home visits 97 74 347 316
Astor Avenue 14 16 31 48
Elgin, Izaak Walton Center 0 4 11 21
Offsite clinics 22 14 54 46
Total clients (unduplicated) 55 45 211 197

Public Education & Health Promotion
Media coverage 4 4 12 13
Informational seminars/Program 4 5 25 27
Program Participants 54 80 784 850

Primary Care Provider Support 6 11 17 45



Hanover Township Mission Statement:
Our mission is to continuously improve the quality of life of Hanover Township residents by providing 

a unique array of quality, cost effective, community-based services acting as a dynamic
organization that delivers services in a responsible and respectful manner.

OFFICE OF COMMUNITY AND VETERANS AFFAIRS
Report for July 2017

 

Department Highlights
• Community and Veteran’s Affairs staff coordinated with the Village of Hoffman Estates, Sears Centre 

Arena and Hoffman Estates Park District in promotional efforts for the 2017 Northwest Fourth-Fest.
• Director Kuttenberg met with Elgin Councilwoman Rose Martinez on July 10 to discuss 

intergovernmental and community issues. 
• Director Kuttenberg spoke with the Metropolitan Township Association Legislative Consultant on July 13 

to discuss the status of Township initiated legislation and the state of the Illinois budget crisis. 
• Communications Specialist Tara Spirou started at the Township on July 17 and has been meeting with 

departments during the onboarding process.  
• The Izaak Walton Center hosted a Veterans Lunch and Movie event on July 18 for 20 Township veterans. 
• Director Kuttenberg and Communications Specialist Spirou attended Social Media Crisis Training on July 

20 at Lewis University in Romeoville. Training sponsored by Will County Public Information Officers 
Association. 

• Director Kuttenberg and members of the Communications Strategic Planning Workgroup met on June 29 
to review objectives and action steps.

SERVICE PROVIDED
JULY
2017

JULY
2016 FYTD 2018 FYTD 2017

Website Visits(total) 5,801 4,489 16,522 16,572
Website Visits (unique) 3,340 3,250 7,801 11,790
New Facebook Likes 25 16 108 92
New Twitter Followers 37 2 177 43
YouTube Views 260 191 1,119 809
New Email address contacts 62 3 585 105
Media Releases 4 5 15 17
Veteran Contacts 53 46 91 164
Total Veterans served 47 29 74 114
Total Resident Contacts (Elgin office) 1,189 1,169 3,310 2,577

 



             

Hanover Township Mission Statement:
Our mission is to continuously improve the quality of life of Hanover Township residents by providing 

a unique array of quality, cost effective, community-based services acting as a dynamic
organization that delivers services in a responsible and respectful manner.

DEPARTMENT OF EMERGENCY SERVICES
Report for July 2017

Department Highlights:
• HTES assisted South Barrington Police Department for an automobile accident on July 4th.
• HTES responded to the Hanover Park Fire Department for structure fire to support fire 

suppression efforts and traffic control on July 5th.
• Weather spotting was conducted on July 11th, 19th, 21st, and 23rd.
• On July 21st, HTES assisted Cook County Sheriff’s Department and Elgin Fire Department with 

several downed tree removals, Streamwood Fire Department with a downed electrical wire, Elgin 
Emergency Management Agency with water removal, Itasca Fire Department with lighting 
assistance due to power outages and assisted with resident basement water removal at multiple 
locations.    

• On July 22, HTES assisted with down electrical wires for the Streamwood Fire Department, 
Wayne Police Department and the Fox River Fire Protection District.

• HTES attended the annual Blackhawk Homeowner Association picnic on July 9th.
• HTES coordinated an Active Threat Training for Township Management Team conducted by the 

Elgin Police Department on July 17th.
• HTES assisted Hoffman Estates Fire Department at the Northwest Fourth Fest with UTV and 

firework/event traffic control July 1st – 4th.
• HTES assisted the Fox River Fire Protection District for a 5k run on July 1st.
• HTES assisted Elgin Police Department with a 5k run on July 2nd.
• On July 9th HTES assisted the Hanover Park Police Department with traffic control for the Dash 

and Splash Day 5k event.
• On July 28th, 29th, and 30th, HTES assisted the Streamwood Police and Fire Department with the 

Streamwood Summer Celebration, providing all traffic control for the event.
• Safety patrols were conducted on July 9th, 14th, and 23rd.

SERVICE PROVIDED
JULY
2017

JULY
2016 FYTD 2018 FYTD 2017

Volunteers
Total volunteers 32 28 32 28
New volunteers 2 0 6 2

Hours
Volunteer Detail Hours 840.5 647 1,770 1,803.5
Volunteer Work Hours 134.5 168.5 712.25 1,018.25
Volunteer Training Hours 228 194 1,063 864

Total Volunteer Hours 1,203 1,009.5 3,545.25 3,685.75
Details

Emergency Call Outs 15 8 32 16
Safety Patrols 3 4 13 20
Township Sponsored Events 2 6 11 15
Other Community Events 9 6 20 21
Miscellaneous 0 0 0 0

Total Details 29 24 76 72



Hanover Township Mission Statement:
Our mission is to continuously improve the quality of life of Hanover Township residents by providing 

a unique array of quality, cost effective, community-based services acting as a dynamic 
organization that delivers services in a responsible and respectful manner.

DEPARTMENT OF FACILITIES & MAINTENANCE
Report for July 2017

Department Highlights
• The bid opening for the Astor Avenue Community Center roof replacement project was held on 

August 1st.  Facilities and Maintenance, legal counsel, and engineers are currently reviewing bids 
for the lowest responsible bidder.   

• Facilities and Maintenance completed renovations to the men’s washroom in Town Hall.   
• MG Mechanical installed a new rooftop air handling unit (RTU) at the Mental Health Community 

Resource Center.   
• Carpeting was replaced in the stairways at the Izaak Walton Center.   
• Facilities and Maintenance completed the set up and take down of the Hanover Township tents 

for the Hanover Park Police Department picnic on July 14th and the Blackhawk Homeowners 
Association picnic on July 9th.  

• The eighteen-year-old RTU for Youth and Family Services has been refurbished, replacing the 
internal components, but maintaining the exterior structure.   

• The bathrooms at the Mental Health Community Resource Center were updated with new paint 
and baby changing stations.   

• Clean up of the Izaak Walton Reserve trail system continues.  As the water recedes, the 
department continues to clear the trail of debris.  The trail is anticipated to be completely open by 
mid-August.   

• Director Spejcher now drives the unincorporated road system to familiarize with the area in 
anticipation of the consolidation on January 1, in addition to working with department staff for a 
clear understanding of future expectations and responsibilities.   

SERVICE PROVIDED
JULY
2017

JULY
2016 FYTD 2018 FYTD 2017

Administration
Vehicle service calls 3 6 24 25
Work orders 58 77 254 282
Event set-ups/tear downs 178 163 745 703

Energy Efficiency – Electricity (Kw)
Astor Avenue Community Center 6,581 5,694 20,012 19,352
Town Hall 9,660 8,940 28,312 29,460
Senior Center 39,825 32,960 129,263 113,034

Energy Efficiency – Gas (Therms)
Astor Avenue Community Center 6.22 6.39 503.78 370.66
Town Hall 7.25 2.14 953.69 987.29
Senior Center 972.41 52.16 4,387.37 3,175.25



Hanover Township Mission Statement:
Our mission is to continuously improve the quality of life of Hanover Township residents by providing 

a unique array of quality, cost effective, community-based services acting as a dynamic
organization that delivers services in a responsible and respectful manner.

HIGHWAY DEPARTMENT
Report for July 2017

 

Department Highlights
• Wolsfeld patching has been completed.  
• Rolling Knolls resurfacing plans continue.
• Row trimming is ongoing.
• Township trimming has been completed.  

SERVICE PROVIDED
JULY
2017

JULY
2016 FYTD 2018 FYTD 2017

Spring Season
Wolsfeld patching complete
Rolling Knolls resurfacing plans continue
Township trimming complete

Spring Season
Brush Pickup 8 5 13 39



Mental Health Board Mission Statement:
The Hanover Township Mental Health Board ensures that services in the area of mental health, including developmental 

disabilities, addictions and substance abuse, are available to all residents of Hanover Township.

OFFICE OF THE MENTAL HEALTH BOARD
Report for July 2017

Department Highlights 
• The Mental Health Board will meet next on August 22, 2017 at 6:00 PM in Downey Hall. 
• Reached out to 19 funded agencies regarding an audit of FY 17 and FY 18 clients. Currently these 

agencies receive quarterly payments based on the receipt of monthly reports. The MHB reporting 
website asks for municipality of clients served, but does not verify residency. The audit will allow 
further review of client demographics to ensure Township residents are being served by the annually 
allocated funded from the MHB. The audit for all agencies is due September 15th.

• Completed the revision of the second edition of the Mental Health Resource Guide. The guide will 
provide updated information regarding township departments, mental health, substance abuse and 
developmental disability services and more. The guide will be delivered to township households by 
August 15th and will be distributed at all Township buildings, in addition to MHB funded agencies. 

• Continue to work with Facilities and Maintenance staff with capital improvement projects at the 
Community Resource Center. Two bathrooms and two offices have been painted and the bathrooms 
were converted to unisex bathrooms to accommodate staff and visitors. A new roof top unit was also 
installed in July. The goal is to paint the entire interior of the building by the end of the fiscal year. 

• The next Human Services Coordinating Council meeting will take place on August 30th at 10:00am at 
the Senior Center. Senator Castro will be joining the meeting for a Springfield update and a Q&A 
session. 

• Family Service Association of Greater Elgin has relinquished an office, while still retaining one 
office, at the Community Resource Center due to agency changes. Children’s Advocacy Center has 
taken over the lease for the office and will provide family therapy services separate from the Safe 
From the Start program. This is the first opportunity CAC has had to provide programs other than 
Safe From the Start at the Resource Center. 

SERVICE PROVIDED
JUNE
2017

JUNE
2016 FYTD 2018 FYTD 2017

Grant Funding 
New clients 157 175 1,256 1,287
Ongoing Clients 339 482 NC NC
Closed Cases 63 34 260 244
Prevention Programming Presentations 9 27 104 130
Number in audience 263 1,462 3,874 3,708

TIDE 
Participants 16 14 17 14
Rides 104 94 343 266

Resource Center
Organizations providing services 6 6 5 6
Clients served 89 92 249 296



Senior Services Mission Statement:
Enriching Lives, Fostering Friendships, Promoting Independence

Department Highlights:
• The staff and volunteers completed the National Council on Aging Accreditation document 

notebook. A peer reviewer from NCOA is expected to evaluate the center before October.
• The Stars and Stripes Café held a BBQ Week promotion from July 17 – 21st which featured $3 

BBQ lunch specials.  A total of 473 meals were served as part of the BBQ week promotion.  
• Director Colagrossi and Social Services Manager Conway attended the annual CEDA Site 

Director Meeting on July 13th for the upcoming LIHEAP program year. All Social Services staff 
successfully completed PIPP Recertification Training on 7/19. CEDA announced that LIHEAP 
would begin on October 1st. Social Services staff will be performing outreach to our LIHEAP 
eligible residents and those who previously filed at our site.   

• The Transportation Division received training from Rural Transit Assistance Center on 
Passenger/Customer Service and Emergency Evacuation procedures.

• Popular out trips included: Naperville Riverwalk, Museum of Science & Industry and Marriott 
Theatre: Bridges of Madison County.

• Approximately 100 seniors attended the Summer Luau Party at Bridges of Poplar Creek featuring 
lunch and traditional dance by The Barefoot Hawaiian.  

SERVICE PROVIDED
JULY
2017

JULY
2016 FYTD 2018 FYTD 2017

Programming Division
Planned programs 221 197 869 824
Participants 3,012 2,616 11,962 10,509
Participants (unduplicated) 654 588 1,201 1,182
Wait listed (unduplicated) 60 119 337 339
Art & Computer classes 42 44 184 212
Art & Computer class participants 259 303 1,295 1,464
New volunteers 2 3 15 13
Total volunteers (unduplicated) 133 133 198 191
Volunteer hours reported 2,236 2,177 10,087 10,071
Meals Served 1,278 849 4,399 3,486
Meals delivered by volunteers 1,353 854 4,614 3,949

Social Services Division
Clients served (unduplicated) 177 225 489 496
Clients served (duplicated) 153 302 601 1,003
Energy Assistance 0 2 25 29
Prescription drugs & health insurance assistance 92 106 377 288
Social Service programs 11 12 40 43
Social Service program participants 97 107 364 333
Lending Closet transactions 114 115 422 458

Transportation Division
One way rides given 1,511 1,321 6,826 6,170
Individuals served (unduplicated) 210 225 386 449
New riders 39 54 386 449
Unmet requests for rides 38 56 128 172

DEPARTMENT OF SENIOR SERVICES
Report for July 2017



Welfare Services Mission Statement:
HanoverTownship Welfare Services is committed to improving the welfare of HanoverTownship residents experiencing 

hardships. Providing resources and support to empower residents in achieving self-sustainability; to serve promptly with dignity 
and respect.

DEPARTMENT OF WELFARE SERVICES
Report for July 2017

* Program Closed

Department Highlights:
• There are currently four General Assistance cases and five Emergency Assistance cases pending approval.  
• Salvation Army continues to be a valuable available resource for residents facing financial hardship.  

Eleven (11) Salvation Army applications have been approved to date.  
• Summer Lunch Program continues at Astor Avenue with 495 lunches distributed in July.
• First Student held a hiring event at Astor Avenue Community Center on July 25th.
• Case Manager Carstensen and Auxiliary Staff Volunteer Kuenker attended Community and Economic 

Development Association of Cook County (CEDA) Weatherization training.
• Coworx held a hiring event on July 10th.
• RPP Enterprises continues to provide employment services to residents.  In July, they saw 12 residents for 

support services. Employment Support Services is onsite every Monday and Thursday from 9am-1pm.
• CEDA staff resigned so currently we do not have a CEDA Associate onsite. Once this position is filled by 

CEDA, they will resume regular hours held at Astor Avenue Community Cente r .  
• Senator Cristina Castro’s office continues keeping office hours at Astor Avenue Community Center 

Tuesday’s from 1:30-6:00pm.

SERVICE PROVIDED
JULY
2017

JULY
2016 FYTD 2018 FYTD 2017

General Assistance
General Assistance clients 10 14 43 46
General Assistance appointments 25 31 103 107
Emergency Assistance appointments 15 41 60 64
Emergency Assistance approved 3 1 7 2
Crisis intake clients 143 175 476 408
Access to Care 0 0 0 0

LIHEAP Applications/PIPP Re-certifications
Office 0* 0* 79 47
Circuit Breaker 1 1 1 2

Social Services
ComEd Hardships 7 5 18 13
Weatherization 0* 1 0* 1

Food Pantry
Served (Households) 572 711 2,650 2,194
New applications 17 23 82 92
Food Donations 47 41 168 114

Community Center Walk-Ins 180 238 786 741



 

Youth and Family Services Mission Statement:
Our mission is the prevention of juvenile delinquency and the promotion 

of positive development in young people.  We strengthen families, provide outreach
to youth at risk of school failure and contribute to the building of a healthier Township community.

Report for July 2017

DEPARTMENT OF YOUTH AND FAMILY SERVICES

Department Highlights:
• Open Gym Program metrics are lower due to smaller venues this summer.  Last year, Tefft Middle 

School was used two days a week which expanded capacity greatly.
• Our Clinical metrics are lower due to having two therapist positions open.  We have recently hired

Georgia Hiotis as part time therapist and Claudia Mazzanti as full time bilingual therapist.
• Our Tutoring Services metrics are lower due to having one less tutor for the summer program.
• Youth and Family Services took 20 Open Gym Program participants to the Association of Illinois 

Township Committees on Youth Summer Olympics held on July 11 at Ela Township.
• Prevention Manager Cohen and Clinical Interventionist Dickinson attended the Village of Hanover 

Park’s Cops Picnic on July 13.
• Director Parquette met with the new Principal of Streamwood High School, Michelle Chapman, and 

Dr. Terri Lozier and Multitier Systems of Support Coordinator Shannon Henderson on July 12 to 
discuss Hanover Township’s involvement with Streamwood High School’s Academic Seminar class.  

• Family Therapists Low and Evans and Prevention and Volunteer Coordinator Teachout presented 
"Fostering Visible, Valuable and Vital Relationships and Programming with School and Community 
Partners" at Loyola University, Chicago, School of Social Work's Annual Family School Partnership 
Summer Institute on July 14-15.

• Director Parquette and Clinical Manager Houdek and Manager Cohen attended the memorial service 
for Lisa LaForge, Executive Director of Family Service Association of Greater Elgin on Monday, July 
17, 2017.

• Director Parquette, Manager Cohen, Program Coordinator Mix and Office Manager Concepcion 
attended the Active Threat Training conducted by the Elgin Police Department on July 17.

• Director Parquette met with Cathy McCoy from the Kane County Court Appointment Special 
Advocates (CASA) to discuss services available for minors under the care of CASA in Hanover 
Township on July 18.

• Clinical Interventionist Dickinson and 7 youth leaders conducted a two-day garage sale fundraiser for 
the Township Foundation on July 28-29.

SERVICE PROVIDED
JULY
2018

JULY
2017 FYTD 2018 FYTD 2017

Outreach & Prevention
Open Gym participants 1,103 1,483 5,393 5,631
Open Gym participants (unduplicated) 330 429 786 994
Alternative to Suspension referrals 0 0 0 0
Alternative to Suspension participants 97 108 675 714
Alternative to Suspension participants (unduplicated) 23 30 108 107

Clinical
Therapy clients 157 298 1,125 1,428
Therapy clients (unduplicated) 83 159 514 674
New clients (unduplicated) 9 10 46 69
Clinical hours 127 244 849 1,050
Group session participants 267 536 689 1,325

Tutoring Participants
Total 82 89 487 469
Unduplicated 26 38 120 125

 



 

Subtotal Alexian Invoices Total

Total Town Fund 78,400.03            1,212.92      79,612.95                 

Total Senior Center 35,264.58            35,264.58                 

Total Welfare Services 9,815.71              9,815.71                    

Total Road and Bridge 10,960.32            10,960.32                 

Total Mental Health Board 41,810.63            901.00         42,711.63                 

Total Retirement -                        

Total Vehicle 200.00                 200.00                       

Total Capital 4,500.00              4,500.00                    

Total All Funds 180,951.27          2,113.92      183,065.19               

The above "Subtotal" column has been approved The above "Total" column has been approved 

 for payment this 15th day of August.  for payment this 15th day of August.

Supervisor Town Clerk Supervisor Town Clerk

Trustee Trustee Trustee Trustee

Trustee Trustee Trustee Trustee

Hanover Township 

Board Audit Report

From 8/1/17 - 8/14/17 



Type Date Num Name Memo Amount

1014 · Town Fund - Expenditures
101CAP · Capital Expenditures

1014410 · Equipment Purchases
Check 08/11/2017 122290 Henricksen Inv# 623737 Office Chairs (5) 1,673.43
Check 08/11/2017 122295 Leaf (618-004) Inv# 7591785 Copier Lease - Town Hall 328.00

Total 1014410 · Equipment Purchases 2,001.43

1014540 · Facility Lease
Check 08/11/2017 122314 Bartlett Volunteer Fire Association Annual Emergency Services Station Lease - 50% 10,000.00

Total 1014540 · Facility Lease 10,000.00

Total 101CAP · Capital Expenditures 12,001.43

101CHN · Community Health
1014452 · Office Supplies

Check 08/11/2017 122313 Staples Inv# 3346955488 Stapler 15.99

Total 1014452 · Office Supplies 15.99

1014453 · Printing
Check 08/08/2017 122231 Interact Business Products, LLC (SS) Inv# 427623 Copy Charges 61.37

Total 1014453 · Printing 61.37

1014457 · Furniture and Computer Equip
Check 08/01/2017 122111 Aqua Chill of Chicago Inv# 2244528 Water Machine Rental 16.00
Check 08/11/2017 122294 Leaf (478-001) Inv# 7619889 Copier Lease 115.50

Total 1014457 · Furniture and Computer Equip 131.50

1014459 · Professional Services
Check 08/11/2017 122283 Alexian Brothers Health System Acct# G.9319 Patient Lab 139.92

Total 1014459 · Professional Services 139.92

1014465 · Medical Supplies
Check 08/11/2017 122282 Stericycle, Inc Inv# 4007247750 Medical Waste Disposal 402.72

Total 1014465 · Medical Supplies 402.72

1014491 · Health Insurance
Check 08/11/2017 122299 United Healthcare Cust# 530960 Policy Coverage 1,928.25

Total 1014491 · Health Insurance 1,928.25

1014492 · Dental, Vision & Life Insurance
Check 08/11/2017 122300 Vision Service Plan Vision Insurance Monthly Premium 10.18

Total 1014492 · Dental, Vision & Life Insurance 10.18

Hanover Township

Board Audit Report
August 1 - 14, 2017

Page 1



Type Date Num Name Memo Amount

Total 101CHN · Community Health 2,689.93

101CVA · Community & Veteran Affairs
101CMA · Community Relations

1014621 · Satellite Office Utilities
Check 08/08/2017 122236 Nicor 78 Acct# 78-11-12-9467 Monthly Charges 16.45

Total 1014621 · Satellite Office Utilities 16.45

1014623 · Satellite Office Phone & Intrnt
Check 08/08/2017 122220 AT&T 697 Acct# 847 742-8953 697 4 Monthly Charges 110.88

Total 1014623 · Satellite Office Phone & Intrnt 110.88

1014691 · Health Insurance
Check 08/11/2017 122299 United Healthcare Cust# 530960 Policy Coverage 2,583.89

Total 1014691 · Health Insurance 2,583.89

1014692 · Dental, Vision & Life Insurance
Check 08/11/2017 122300 Vision Service Plan Vision Insurance Monthly Premium 8.15

Total 1014692 · Dental, Vision & Life Insurance 8.15

Total 101CMA · Community Relations 2,719.37

Total 101CVA · Community & Veteran Affairs 2,719.37

101ES · ES - Expenditures
1014803 · Uniforms

Check 08/08/2017 122241 Ray O'herron Co., Inc. Inv# 1742137-IN Pants/USA Flag (3)/Dress Cap/Patches 387.75

Total 1014803 · Uniforms 387.75

1014807 · Miscellaneous
Check 08/08/2017 122233 K&M Printing Co. Inv# COD-17-55 Emergency Svc Brochure Design 200.00

Total 1014807 · Miscellaneous 200.00

1014813 · Vehicle Fuel & Maintenance
Check 08/11/2017 122302 Village of Hanover Park (Fuel) Inv# 2017-464 June 2017 Fuel 528.47

Total 1014813 · Vehicle Fuel & Maintenance 528.47

1014814 · Communications
Check 08/11/2017 122303 Burke, William T Cell Phone Stipend (8 Months) 400.00

Total 1014814 · Communications 400.00

1014891 · Health Insurance
Check 08/11/2017 122299 United Healthcare Cust# 530960 Policy Coverage 1,941.14

Hanover Township

Board Audit Report
August 1 - 14, 2017

Page 2



Type Date Num Name Memo Amount

Total 1014891 · Health Insurance 1,941.14

1014892 · Dental, Vision & Life Insurance
Check 08/11/2017 122300 Vision Service Plan Vision Insurance Monthly Premium 13.41

Total 1014892 · Dental, Vision & Life Insurance 13.41

Total 101ES · ES - Expenditures 3,470.77

101LEA · Legal & Auditing
1014502 · Legal Services

Check 08/11/2017 122317 Kopon Airdo, LLC Inv# 190-0001-22914 Legal Fees 9,778.83
Check 08/11/2017 122317 Kopon Airdo, LLC Inv# 190-0001-22878 Legal Fees 385.00

Total 1014502 · Legal Services 10,163.83

Total 101LEA · Legal & Auditing 10,163.83

101MAIN · Facilities Maintenance
1014208 · Housekeeping Contract

Check 08/08/2017 122225 Custodius Chicago Inv# 181 Janitorial Service - IWC 865.00
Check 08/08/2017 122232 Imperial Service Systems, Inc Inv# 106583 Cleaning Services  -Town 1,069.00
Check 08/08/2017 122244 Scrubco Inv# 7880 Monthly Cleaning - Astor 800.00

Total 1014208 · Housekeeping Contract 2,734.00

1014209 · Building Contracts
Check 08/08/2017 122238 Orkin Pest Control (Town) Inv# 159303876 Pest Control 69.14
Check 08/08/2017 122239 Orkin Pest Control (Senior) Inv# 157843623 Pest Control 3.00
Check 08/08/2017 122239 Orkin Pest Control (Senior) Inv# 159303853 Pest Control 79.70

Total 1014209 · Building Contracts 151.84

1014214 · Equipment Maintenance - Senior
Check 08/11/2017 122316 Callahan Plumbing Inv# 16996 Hot Water Return Line Maintenance 650.00

Total 1014214 · Equipment Maintenance - Senior 650.00

1014218 · Vehicle Maintenance - Town
Check 08/11/2017 122302 Village of Hanover Park (Fuel) Inv# 2017-464 June 2017 Fuel 526.22

Total 1014218 · Vehicle Maintenance - Town 526.22

1014229 · Equipment Maintenance - Izaac
Check 08/08/2017 122217 Alarm Specialties and Protection Inv# 30799 Alarm System Codes Maintenance 95.00

Total 1014229 · Equipment Maintenance - Izaac 95.00

1014291 · Health Insurance
Check 08/11/2017 122299 United Healthcare Cust# 530960 Policy Coverage 4,576.45
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Total 1014291 · Health Insurance 4,576.45

1014292 · Dental, Vision & Life Insurance
Check 08/11/2017 122300 Vision Service Plan Vision Insurance Monthly Premium 28.51

Total 1014292 · Dental, Vision & Life Insurance 28.51

Total 101MAIN · Facilities Maintenance 8,762.02

101PAN · Pantry
1014161 · Utilities

Check 08/11/2017 122301 Village of Hanover Park Acct# 3940-001 Water/Sewer 35.34
Check 08/11/2017 122310 Com Ed 016 (Astor) Acct# 8584152016 Monthly Charges 651.13

Total 1014161 · Utilities 686.47

1014191 · Health Insurance
Check 08/11/2017 122299 United Healthcare Cust# 530960 Policy Coverage 1,941.14

Total 1014191 · Health Insurance 1,941.14

1014192 · Dental, Vision & Life Insurance
Check 08/11/2017 122300 Vision Service Plan Vision Insurance Monthly Premium 13.41

Total 1014192 · Dental, Vision & Life Insurance 13.41

Total 101PAN · Pantry 2,641.02

101THE · Town Hall Expense
1014402 · Telephone - Town

Check 08/11/2017 122315 Call One Acct# 1211556-1130965 Monthly Charges 3,249.89

Total 1014402 · Telephone - Town 3,249.89

1014403 · Utilities - Town/Senior
Check 08/08/2017 122237 Nicor 53 Acct# 53-90-98-7636 8 Monthly Charges - Senior 769.13
Check 08/08/2017 122251 Village of Bartlett Acct# 62447 Water/Sewer - Senior 202.19
Check 08/08/2017 122251 Village of Bartlett Acct# 63818 Water - Runzel Reserve 80.98
Check 08/08/2017 122251 Village of Bartlett Acct# 51470 Water/Sewer - Township 108.88
Check 08/11/2017 122308 Com Ed 006 (Town) Acct# 7826009006 Monthly Charges 1,162.81

Total 1014403 · Utilities - Town/Senior 2,323.99

Total 101THE · Town Hall Expense 5,573.88

101TOE · Town Office Expense
1014404 · Office Supplies

Check 08/11/2017 122313 Staples Inv# 3346955489 Color Toners (3) 511.97
Check 08/11/2017 122313 Staples Inv# 3345789724 Ink/Stapler 88.97

Total 1014404 · Office Supplies 600.94
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1014412 · Travel Expenses
Check 08/11/2017 122284 Fischer, Joan L Mileage Reimbursement 14.39
Check 08/11/2017 122285 Imperato, Alexandrea M Mileage Reimbursement 23.91

Total 1014412 · Travel Expenses 38.30

1014414 · Memberships, Subs & Publication
Check 08/11/2017 122297 Society for Human Resource Management SHRM Member Renewal - S. Powers 199.00
Check 08/11/2017 122298 Township Officials of Illinois Township Laws & Duties Handbook (10) 235.00

Total 1014414 · Memberships, Subs & Publication 434.00

1014420 · Pre-Employment Charges
Check 08/08/2017 122250 Firm Systems (XHANOV) Inv# 1153850 Background Check 16.00

Total 1014420 · Pre-Employment Charges 16.00

1014530 · Financial Administration
Check 08/11/2017 122289 Governmental Accounting, Inc Monthly Contract Billing 5,028.60

Total 1014530 · Financial Administration 5,028.60

1014591 · Health Insurance
Check 08/11/2017 122299 United Healthcare Cust# 530960 Policy Coverage 3,821.23

Total 1014591 · Health Insurance 3,821.23

1014592 · Dental, Vision & Life Insurance
Check 08/11/2017 122300 Vision Service Plan Vision Insurance Monthly Premium 31.57

Total 1014592 · Dental, Vision & Life Insurance 31.57

1014593 · Unemployment
Check 08/11/2017 122292 Illinois Counties Risk Management Trust Inv 000341 2nd Qtr 2017 Unemployment 4,826.78

Total 1014593 · Unemployment 4,826.78

Total 101TOE · Town Office Expense 14,797.42

104ASR · Assessor's Division
1044405 · Office Supplies

Check 08/11/2017 122313 Staples Inv# 3346955490 Toners (6)/Rubberbands 945.54

Total 1044405 · Office Supplies 945.54

1044407 · Printing
Check 08/11/2017 122305 Amsterdam Printing and Litho Inv# 5692706 Promotional Pens 1,063.93

Total 1044407 · Printing 1,063.93

1044491 · Health Insurance
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Check 08/11/2017 122299 United Healthcare Cust# 530960 Policy Coverage 2,583.89

Total 1044491 · Health Insurance 2,583.89

1044492 · Dental, Vision & Life Insurance
Check 08/11/2017 122300 Vision Service Plan Vision Insurance Monthly Premium 18.33

Total 1044492 · Dental, Vision & Life Insurance 18.33

Total 104ASR · Assessor's Division 4,611.69

109YFS · Youth & Family Services
109ADM · Administration & Clinical

1094618 · Psychiatric Backup
Check 08/11/2017 122307 Alexian Bros. Behavioral Health Hospital Psychiatric Backups 1,025.00

Total 1094618 · Psychiatric Backup 1,025.00

1094621 · Recruitment and Pre Emplyment
Check 08/11/2017 122306 Alexian Bros Corporate Health Services Inv# 632251 Drug Screen 48.00

Total 1094621 · Recruitment and Pre Emplyment 48.00

1094623 · Travel
Check 08/11/2017 122304 Concepcion, Sara Mileage Reimbursement 14.98

Total 1094623 · Travel 14.98

1094691 · Health Insurance
Check 08/11/2017 122299 United Healthcare Cust# 530960 Policy Coverage 7,126.24

Total 1094691 · Health Insurance 7,126.24

1094692 · Dental, Vision & Life Insurance
Check 08/11/2017 122296 NCPERS Billing# 57850217 Monthly Premium 16.00
Check 08/11/2017 122300 Vision Service Plan Vision Insurance Monthly Premium 47.18

Total 1094692 · Dental, Vision & Life Insurance 63.18

Total 109ADM · Administration & Clinical 8,277.40

109OUT · Outreach & Prevention
1094791 · Health Insurance

Check 08/11/2017 122299 United Healthcare Cust# 530960 Policy Coverage 3,869.39

Total 1094791 · Health Insurance 3,869.39

1094792 · Dental, Vision & Life Insurance
Check 08/11/2017 122300 Vision Service Plan Vision Insurance Monthly Premium 34.80

Total 1094792 · Dental, Vision & Life Insurance 34.80
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Total 109OUT · Outreach & Prevention 3,904.19

Total 109YFS · Youth & Family Services 12,181.59

Total 1014 · Town Fund - Expenditures 79,612.95

1104 · Senior Center - Expenditures
1104ADM · Administration

1104527 · Equipment
Check 08/01/2017 122111 Aqua Chill of Chicago Inv# 2244528 Water Machine Rental 48.00
Check 08/01/2017 122121 Leaf (618-002) Inv# 7591784  Library Copier Lease 35.32
Check 08/08/2017 122234 Leaf (618-003) Inv# 7611623 Postage Machine Lease 87.00
Check 08/11/2017 122294 Leaf (478-001) Inv# 7619889 Copier Lease 115.50

Total 1104527 · Equipment 285.82

1104528 · Office Supplies
Check 08/01/2017 122107 A1 Trophies & Awards Inv# 11148 Name Badge 7.99
Check 08/01/2017 122107 A1 Trophies & Awards Inv# 11092 Name Badge 7.95
Check 08/01/2017 122108 Accurate Office Supply Co Inv# 411247 Binders 129.16
Check 08/11/2017 122287 Accurate Office Supply Co Inv# 412810 Ink/Copy Paper/Highlighters/Markers/Labels 255.94

Total 1104528 · Office Supplies 401.04

1104533 · Printing
Check 08/01/2017 122125 Quik Impressions Group Inv# 821863 Brochures (3,500) 919.49
Check 08/08/2017 122231 Interact Business Products, LLC (SS) Inv# 427623 Copy Charges 271.68
Check 08/11/2017 122293 Kwik Print Inv# 60239 Business Cards - Zbrzezny 41.30
Check 08/11/2017 122312 Kwik Print Inv# 60314 Appointment Cards 74.50

Total 1104533 · Printing 1,306.97

1104535 · Travel
Check 08/01/2017 122124 Petteys, Jamie A Mileage Reimbursement 24.82
Check 08/08/2017 122222 Baptist, Susan L Mileage/Travel Reimbursement 44.58

Total 1104535 · Travel 69.40

1104591 · Health Insurance
Check 08/11/2017 122299 United Healthcare Cust# 530960 Policy Coverage 9,628.59

Total 1104591 · Health Insurance 9,628.59

1104592 · Dental, Vision & Life Insurance
Check 08/11/2017 122300 Vision Service Plan Vision Insurance Monthly Premium 61.11

Total 1104592 · Dental, Vision & Life Insurance 61.11

Total 1104ADM · Administration 11,752.93

1104NUT · Nutrition
1105550 · Congregate Salaries
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Check 08/01/2017 122110 All Team Staffing Inv# 60-472353 Part Time Temp Help 614.09
Check 08/08/2017 122219 All Team Staffing Inv# 60-472384 Part Time Temp Help 998.52

Total 1105550 · Congregate Salaries 1,612.61

1105551 · Congregate Food
Check 08/01/2017 122117 Get Fresh Produce, Inc Inv# 02597956 Congregate Food 42.93
Check 08/01/2017 122117 Get Fresh Produce, Inc Inv# 02598959 Congregate Food 91.12
Check 08/01/2017 122117 Get Fresh Produce, Inc Inv# 02600018 Congregate Food 68.75
Check 08/01/2017 122117 Get Fresh Produce, Inc Inv# 02600812 Congregate Food 10.63
Check 08/01/2017 122117 Get Fresh Produce, Inc Inv# 0261027 Congregate Food 13.80
Check 08/01/2017 122117 Get Fresh Produce, Inc Inv# 02579281 Credit -150.00
Check 08/01/2017 122118 Gordon Food Service Inv# 179414189 Congregate Food 501.75
Check 08/01/2017 122118 Gordon Food Service Inv# 934058359 Congregate Food 91.95
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02603161 Congregate Food 130.80
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02604162 Congregate Food 115.61
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02605054 Congregate Food 49.63
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02606142 Congregate Food 108.15
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02606176 Congregate Food 8.63
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02606752 Congregate Food 32.63
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02607282 Congregate Food 25.73
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# CREDIT Congregate Food -32.37
Check 08/08/2017 122228 Gordon Food Service Inv# 1795587738 Congregate Food 558.10
Check 08/11/2017 122311 Get Fresh Produce, Inc Inv# 2609456 Congregate Food 97.63

Total 1105551 · Congregate Food 1,765.47

1105553 · Congregate Supplies
Check 08/01/2017 122118 Gordon Food Service Inv# 179414189 Congregate Supplies 134.02
Check 08/01/2017 122122 Mickey's Linen Inv# 7022752 Congregate Supplies 23.95
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02603798 Congregate Supplies 18.23
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02604162 Congregate Supplies 8.68
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02605054 Congregate Supplies 13.60
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02606142 Congregate Supplies 17.35
Check 08/08/2017 122228 Gordon Food Service Inv# 1795587738 Congregate Supplies 42.78
Check 08/08/2017 122235 Mickey's Linen Inv# 7023843 Congregate Supplies 22.83

Total 1105553 · Congregate Supplies 281.44

1105558 · Home Delivered Meals Food
Check 08/01/2017 122117 Get Fresh Produce, Inc Inv# 02597956 HDM Food 42.92
Check 08/01/2017 122117 Get Fresh Produce, Inc Inv# 02598959 HDM Food 91.12
Check 08/01/2017 122117 Get Fresh Produce, Inc Inv# 02600018 HDM Food 68.75
Check 08/01/2017 122117 Get Fresh Produce, Inc Inv# 02600812 HDM Food 10.62
Check 08/01/2017 122117 Get Fresh Produce, Inc Inv# 02601006 HDM Food 91.60
Check 08/01/2017 122117 Get Fresh Produce, Inc Inv# 0261027 HDM Food 13.80
Check 08/01/2017 122117 Get Fresh Produce, Inc Inv# 02579281 Credit -150.00
Check 08/01/2017 122118 Gordon Food Service Inv# 179414189 HDM Food 578.18
Check 08/01/2017 122118 Gordon Food Service Inv# 934058359 HDM Food 87.96
Check 08/01/2017 122118 Gordon Food Service Inv# 934058360 HDM Food 46.45
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Check 08/01/2017 122122 Mickey's Linen Inv# 7022752 HDM Food 23.94
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02603161 HDM Food 130.80
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02603798 HDM Food 18.22
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02604162 HDM Food 115.60
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02605054 HDM Food 49.62
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02606142 HDM Food 108.15
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02606176 HDM Food 8.62
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02606752 HDM Food 32.62
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02607282 HDM Food 25.72
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02607285 HDM Food 27.90
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# CREDIT HDM Food -32.36
Check 08/08/2017 122228 Gordon Food Service Inv# 179557738 HDM Food 558.10
Check 08/11/2017 122311 Get Fresh Produce, Inc Inv# 2609447 HDM Food 66.85
Check 08/11/2017 122311 Get Fresh Produce, Inc Inv# 2609456 HDM Food 97.62

Total 1105558 · Home Delivered Meals Food 2,112.80

1105560 · Home Delivered Meals Supplies
Check 08/01/2017 122118 Gordon Food Service Inv# 179414189 HDM Supplies 150.42
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02604162 HDM Supplies 8.67
Check 08/08/2017 122227 Get Fresh Produce, Inc Inv# 02606142 HDM Supplies 17.35
Check 08/08/2017 122228 Gordon Food Service Inv# 179557738 HDM Supplies 42.78
Check 08/08/2017 122235 Mickey's Linen Inv# 7023843 HDM Supplies 22.82

Total 1105560 · Home Delivered Meals Supplies 242.04

1105791 · Health Insurance
Check 08/11/2017 122299 United Healthcare Cust# 530960 Policy Coverage 1,105.55

Total 1105791 · Health Insurance 1,105.55

1105792 · Dental, Vision & Life Insurance
Check 08/11/2017 122300 Vision Service Plan Vision Insurance Monthly Premium 5.09

Total 1105792 · Dental, Vision & Life Insurance 5.09

Total 1104NUT · Nutrition 7,125.00

1104SOC · Programs & Services
1104515 · Programming

Check 08/01/2017 122116 Gabrielle, Jillann The Garbo the Musical one-woman performance 7/21/17 400.00
Check 08/11/2017 122274 Susan Benjamin Senior Presentation - Debbie Reynolds 250.00
Check 08/11/2017 122275 Cesar Grimaldo Inv# 8917  French/Spanish Instruction Sept/Oct 600.00
Check 08/11/2017 122277 JR Media Group Inv# 8717 "Grandma Goes to the Alaskan Wilderness" Presentation 175.00
Check 08/11/2017 122287 Accurate Office Supply Co Inv# 412810 Program Refreshments 17.98
Check 08/11/2017 122288 Dance Alternatives, Inc. Inv# HP072017 Line Dance Class Instruction - July 200.00

Total 1104515 · Programming 1,642.98

1104520 · Volunteer Services
Check 08/01/2017 122120 Susan Kazenas Home Delivered Meals Mileage Reimbursement 24.08
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Check 08/08/2017 122221 Clinton & Jeanine Baker Home Delivered Meals Mileage Reimbursement 40.13
Check 08/08/2017 122243 Lynne Schiller Home Delivered Meals Mileage Reimbursement 46.01
Check 08/08/2017 122246 Reni Stepien Home Delivered Meals Mileage Reimbursement 123.05
Check 08/11/2017 122273 Joanne Watson Home Delivered Meals Mileage Reimbursement 82.93
Check 08/11/2017 122278 Alan Lenoci Home Delivered Meals Mileage Reimbursement 52.16
Check 08/11/2017 122279 Phil Roth Home Delivered Meals Mileage Reimbursement 31.57
Check 08/11/2017 122280 Robert Garmoe Home Delivered Meals Mileage Reimbursement 32.64
Check 08/11/2017 122281 Jeannine Havlik Home Delivered Meals Mileage Reimbursement 112.35

Total 1104520 · Volunteer Services 544.92

1104532 · Visual Arts
Check 08/08/2017 122223 Blick Art Materials Inv# 7992352 Art Supplies 77.10
Check 08/11/2017 122276 Abishag Varvara Inv# 8817 Drawing Class Subject 75.00
Check 08/11/2017 122291 Hobby Lobby Arts/Crafts Supplies 5.99

Total 1104532 · Visual Arts 158.09

Total 1104SOC · Programs & Services 2,345.99

1104TRN · Transportation
1104518 · Vehicle Maintenance

Check 08/01/2017 122109 Airstream Pressure Washing Inc Inv# 8044 Bus Washing - 7 Buses 175.00
Check 08/01/2017 122115 Complete Fleet Services Inc. Inv# 14523 Bus #128 Replace Motorized Step, AC Condensor/AC Inspecti... 3,434.57
Check 08/01/2017 122115 Complete Fleet Services Inc. Inv# 14522 Bus #116 Automaic Side Door Repair/Liftgate Power Switch/Oi... 1,063.55
Check 08/08/2017 122242 Complete Fleet Services Inc. Inv# 14524 Bus# 130 Airbag Sensor/Interior Light Bulbs/Seat Switch Repair 963.39

Total 1104518 · Vehicle Maintenance 5,636.51

1104550 · Telephone
Check 08/01/2017 122129 Verizon Wireless Acct# 742025529-0001 Monthly Charges 410.68

Total 1104550 · Telephone 410.68

1104552 · Fuel
Check 08/11/2017 122302 Village of Hanover Park (Fuel) Inv# 2017-464 June 2017 Fuel 3,155.87

Total 1104552 · Fuel 3,155.87

1104691 · Health Insurance
Check 08/11/2017 122299 United Healthcare Cust# 530960 Policy Coverage 4,782.10

Total 1104691 · Health Insurance 4,782.10

1104692 · Dental, Vision & Life Insurance
Check 08/11/2017 122300 Vision Service Plan Vision Insurance Monthly Premium 55.50

Total 1104692 · Dental, Vision & Life Insurance 55.50

Total 1104TRN · Transportation 14,040.66
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Total 1104 · Senior Center - Expenditures 35,264.58

2024 · Welfare Services - Expenditures
2024ADM · Administration

2024202 · Office Supplies
Check 08/08/2017 122245 Staples Inv# 3346366562 Toner 115.99

Total 2024202 · Office Supplies 115.99

2024204 · Equipment
Check 08/01/2017 122114 Comcast (WS) Acct 8771 10 085 0097898 Monthly Cable & Internet Charges 162.09
Check 08/01/2017 122119 Interact Business Products, LLC (Town) Inv# 427461 Copy Charges 71.97

Total 2024204 · Equipment 234.06

2024205 · Travel & Training
Check 08/01/2017 122113 Carstensen, Margaret M Mileage Reimbursement 43.65
Check 08/11/2017 122286 Imperato, Mary Jo Mileage Reimbursement - TOI Meeting 139.14

Total 2024205 · Travel & Training 182.79

2024212 · Dues & Publications
Check 08/01/2017 122126 Sam's Club (WS 6382 9) Membership Fee 99.25
Check 08/01/2017 122128 Township Officials of Illinois Member Renewal - Imperato 50.00

Total 2024212 · Dues & Publications 149.25

2024591 · Health Insurance
Check 08/11/2017 122299 United Healthcare Cust# 530960 Policy Coverage 642.75

Total 2024591 · Health Insurance 642.75

2024592 · Dental, Vision & Life Insurance
Check 08/11/2017 122300 Vision Service Plan Vision Insurance Monthly Premium 10.18

Total 2024592 · Dental, Vision & Life Insurance 10.18

Total 2024ADM · Administration 1,335.02

2024HOM · Home Relief
2024102 · Rent

Check 08/01/2017 4398 Jason Ludwig August 2017 Rent 700.00
Check 08/01/2017 4399 James Susman August 2017 Rent 650.00
Check 08/01/2017 4400 Cynthia Wheelock August 2017 Rent 500.00
Check 08/01/2017 4401 Angie Hoeltzer August 2017 Rent 450.00
Check 08/01/2017 4403 Oak Ridge Townes August 2017 Rent 450.00
Check 08/01/2017 4405 Chase Mortgage August 2017 Rent 50.00
Check 08/01/2017 4407 Southwicke on Sutton Condo Assn. August 2017 Association Dues 152.82
Check 08/01/2017 4410 State Farm Insurance Home Insurance 84.90
Check 08/01/2017 4413 Cook County Treasurer (Carol Stream) Property Tax Assistance 251.54
Check 08/01/2017 4414 Bartlett Green 5 August  2017 Rent 150.21
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Check 08/01/2017 4415 Cook County Treasurer (Carol Stream) Property Tax Assistance 225.99
Check 08/01/2017 4417 Allen Back August 2017 Rent 450.00
Check 08/04/2017 4421 Country Mutual Insurance Company Home Insurance Assistance 32.07

Total 2024102 · Rent 4,147.53

2024103 · Utilities
Check 08/01/2017 4404 Com Ed Utilities Assistance 130.88
Check 08/01/2017 4406 City of Elgin Utility Assistance 69.12
Check 08/01/2017 4409 Com Ed Utilities Assistance 119.68
Check 08/01/2017 4411 Village of Bartlett Utility Assistance 35.70
Check 08/01/2017 4412 Com Ed Utilities Assistance 112.65
Check 08/04/2017 4420 Village of Streamwood Utility Assistance 44.35

Total 2024103 · Utilities 512.38

2024105 · Personal Essentials
Check 08/01/2017 4397 Walmart Personal Essential Items (7) 740.00

Total 2024105 · Personal Essentials 740.00

2024106 · Travel Expenses
Check 08/01/2017 4396 BP Gas Station Fuel Assistance Cards (5) 225.00
Check 08/01/2017 4402 Allstate Fire & Casualty Insurance Auto Insurance Assistance 50.00
Check 08/01/2017 4416 United Auto Insurance Auto Insurance Assistance 44.86
Check 08/04/2017 4421 Country Mutual Insurance Company Auto Insurance Assistance 25.09

Total 2024106 · Travel Expenses 344.95

2024119 · Emergency Assistance
Check 08/02/2017 4418 Tariq Ahmed Emergency Assistance 1,000.00
Check 08/02/2017 4419 Com Ed Emergency  Assistance 914.81
Check 08/04/2017 4422 Ashish Gundawar Emergency Assistance 750.00
Check 08/09/2017 4423 Village of Hanover Park Emergency  Assistance 71.02

Total 2024119 · Emergency Assistance 2,735.83

Total 2024HOM · Home Relief 8,480.69

Total 2024 · Welfare Services - Expenditures 9,815.71

3034 · Road & Bridge - Expenditures
3034ADM · Administration

3034702 · Insurance
Check 08/11/2017 122292 Illinois Counties Risk Management Trust Inv 000341 2nd Qtr 2017 Unemployment 43.81

Total 3034702 · Insurance 43.81

3034711 · Utilities
Check 08/11/2017 122309 Com Ed 8009 (R&B) Acct# 7826008009 Monthly Charges 286.00
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Total 3034711 · Utilities 286.00

3034791 · Health Insurance
Check 08/11/2017 122299 United Healthcare Cust# 530960 Policy Coverage 715.66

Total 3034791 · Health Insurance 715.66

3034792 · Dental, Vision & Life Insurance
Check 08/11/2017 122300 Vision Service Plan Vision Insurance Monthly Premium 10.18

Total 3034792 · Dental, Vision & Life Insurance 10.18

Total 3034ADM · Administration 1,055.65

3034ROD · Road Maintenance
3034600 · Controlled Substance Testing

Check 08/08/2017 122250 Firm Systems (XHANOV) Inv# 1153850 Background Check 21.00

Total 3034600 · Controlled Substance Testing 21.00

3034602 · Operating Supplies & Materials
Check 08/08/2017 122218 Allied Asphalt Paving Company Inv# 209175 Surface Material 65.66
Check 08/08/2017 122230 Illinois Department of Transportation Inv# 120899 Rohrssen/Rt 19 72.41
Check 08/08/2017 122247 Taylor Rental Contract# 02-252925-02 Gas Pump Kit/Hoses 267.89
Check 08/08/2017 122253 Webmarc Doors Inv# 10340 Garage Door Repair 563.42

Total 3034602 · Operating Supplies & Materials 969.38

3034603 · Gasoline
Check 08/11/2017 122302 Village of Hanover Park (Fuel) Inv# 2017-464 June 2017 Fuel 523.96

Total 3034603 · Gasoline 523.96

3034605 · Maintenance Supplies
Check 08/08/2017 122248 Terrace Supply Company Inv# 00977743 Cylinder Rental 10.50

Total 3034605 · Maintenance Supplies 10.50

3034616 · Salt
Check 08/08/2017 122224 Compass Minerals America Inv# 63404 Road Salt 1,215.14
Check 08/08/2017 122224 Compass Minerals America Inv# 63405 Road Salt 3,643.73
Check 08/08/2017 122229 Illinois Conveyor Services Inc Inv# 14424 Road Salt 3,000.00

Total 3034616 · Salt 7,858.87

Total 3034ROD · Road Maintenance 9,383.71

303EQM · Equipment
3034609 · Maintenance Vehicles & Equip

Check 08/08/2017 122240 Preventative Maintenance Systems, Inc Inv# 7868 Hyrdaulic Hose Leak Repair 520.96
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Total 3034609 · Maintenance Vehicles & Equip 520.96

Total 303EQM · Equipment 520.96

Total 3034 · Road & Bridge - Expenditures 10,960.32

5054 · Mental Health - Expenditures
5054ADM · Administration

5054012 · Office Supplies
Check 08/11/2017 122313 Staples Inv# 3346366560 Color paper/Ink 95.77
Check 08/11/2017 122313 Staples Inv# 3345789724 Stapler 18.99

Total 5054012 · Office Supplies 114.76

5054014 · Equip / Database
Check 08/11/2017 122290 Henricksen Inv# 623737 Office Chair 334.75

Total 5054014 · Equip / Database 334.75

5054538 · Miscellaneous
Check 08/11/2017 122262 Universal Marketing, LLC Inv# 15780 Clip Magnets (550) 455.22

Total 5054538 · Miscellaneous 455.22

5054592 · Dental, Vision & Life Insurance
Check 08/11/2017 122300 Vision Service Plan Vision Insurance Monthly Premium 5.09

Total 5054592 · Dental, Vision & Life Insurance 5.09

Total 5054ADM · Administration 909.82

5054COM · Community Resource Center
5054210 · Utilities

Check 08/11/2017 122266 Com Ed 019 (MHB) Acct# 6992134019 Monthly Charges 388.13
Check 08/11/2017 122267 Groot Recycling & Waste Services Inc Acct# 16790-001 Monthly Charges 60.75

Total 5054210 · Utilities 448.88

5054213 · Janitorial
Check 08/11/2017 122257 JaniKing Inv# 08170285 Monthly Cleaning 414.00

Total 5054213 · Janitorial 414.00

5054217 · Capital Improvements
Check 08/11/2017 122260 MG Mechanical Service Inv# 60207 RTU Replacement 7,675.00

Total 5054217 · Capital Improvements 7,675.00

5054250 · Building Maintenance
Check 08/11/2017 122258 Orkin Pest Control (MHB) Inv# 159304112 Pest Control 55.42
Check 08/11/2017 122260 MG Mechanical Service Inv# 26156 AC Unit Fan Repair 292.00
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Type Date Num Name Memo Amount

Check 08/11/2017 122264 Tyco Integrated Security LLC Inv# 28910106 Quarterly Billing 273.00

Total 5054250 · Building Maintenance 620.42

5054286 · Agency Support Services
Check 08/11/2017 122254 Hinckley Springs (MHB) Acct# 16681552567400 Monthly Charges 76.96
Check 08/11/2017 122261 Comcast (MHB) Acct 8771 10 084 0485823 Monthly Charges 153.60
Check 08/11/2017 122265 Windstream Acct# 639097797001 Monthly Charges 744.52

Total 5054286 · Agency Support Services 975.08

Total 5054COM · Community Resource Center 10,133.38

5054SVC · Service Contracts
5054123 · Easter Seals

Check 08/11/2017 122259 Easter Seals DuPage & Fox Valley Region Medical Rehabilitative Services - July 2017 7,630.75

Total 5054123 · Easter Seals 7,630.75

5054128 · RENZ Outpatient
Check 08/11/2017 122271 Renz Addiction Counseling Center Outpatient Services - June 2017 7,344.43

Total 5054128 · RENZ Outpatient 7,344.43

5054130 · Northwest Casa
Check 08/11/2017 122269 Northwest CASA Sexual Assault Intervention  - June 2017 206.00

Total 5054130 · Northwest Casa 206.00

5054162 · Tide Transportation
Check 08/11/2017 122272 A#1 Cab Dispatch Inc Tide Transportation Services - April - June 2,765.75

Total 5054162 · Tide Transportation 2,765.75

5054165 · Alexian Bros - Outpatient Psych
Check 08/11/2017 122256 Alexian Brothers Center for Mental Health Outpatient Psychiatric Services - July 2017 901.00

Total 5054165 · Alexian Bros - Outpatient Psych 901.00

5054175 · WINGS Transitional Shelter
Check 08/11/2017 122270 Wings Transitional Living - April/May 2017 4,636.00

Total 5054175 · WINGS Transitional Shelter 4,636.00

5054180 · Capital Grant Fund
Check 08/11/2017 122263 Ecker Center for Mental Health Capital Funding - Roof Repairs 5,000.00

Total 5054180 · Capital Grant Fund 5,000.00

5054200 · Kenneth Young Center - SASS
Check 08/11/2017 122268 Kenneth Young Center SASS - June 3,003.00

Hanover Township

Board Audit Report
August 1 - 14, 2017

Page 15



Type Date Num Name Memo Amount

Total 5054200 · Kenneth Young Center - SASS 3,003.00

5054201 · Journeys Hope Center
Check 08/11/2017 122255 Journey from PADS to HOPE Hope Counseling Center - July 2017 181.50

Total 5054201 · Journeys Hope Center 181.50

Total 5054SVC · Service Contracts 31,668.43

Total 5054 · Mental Health - Expenditures 42,711.63

7004 · Vehicle Replcmnt - Expenditures
7004540 · Bus Purchase

Check 08/01/2017 122123 Pace Inv# 477897 Lease Bus# 128 & Bus# 130 100.00
Check 08/01/2017 122123 Pace Inv# 477907 Lease Bus# 128 & Bus# 130 100.00

Total 7004540 · Bus Purchase 200.00

Total 7004 · Vehicle Replcmnt - Expenditures 200.00

8084 · Capital Projects - Expenditures
8084425 · Building & Perm Improvements

Check 08/08/2017 122249 Testone Mechanical Inc Inv# 6341A  AC Unit/Installation 4,500.00

Total 8084425 · Building & Perm Improvements 4,500.00

Total 8084 · Capital Projects - Expenditures 4,500.00

TOTAL 183,065.19
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Minutes of a Meeting of the 
Hanover Township Board 

899 Jay Street, Elgin, IL 60120 
Tuesday, August 1, 2017**DRAFT** 

 
 
 
 

I. Call to Order/Roll Call: Supervisor McGuire called the meeting to order at 7:00 p.m. Clerk 
Dolan Baumer called the roll; present were Trustees Benoit, Essick, Moinuddin, and 
Martinez, and Supervisor McGuire.  

Other Elected Officials present were Assessor Smogolski and Commissioner Schneider. 

Others present included Administrator James Barr, Community & Government Relations 
Director Tom Kuttenberg, Welfare Services Director Mary Jo Imperato, Facilities 
Technician Sean O’Neil, Assistant Administrator Suzanne Powers, Communications 
Specialist Tara Spirou, RPP Principal Bob Podgorski, Elgin resident Mrs. Eileenmary King, 
residents of the Elgin Rolling Knolls Estates subdivision, from Kopon Airdo Attorney Mark 
Kimzey, and Streamwood residents Mrs. Letty Martinez and their children Alyssa and 
Gabriel.  

II. Supervisor McGuire invited everyone to stand and join in the Pledge of Allegiance.  

III. Town Hall: Supervisor McGuire asked if there was anyone in the audience who had 
comments to make or questions to ask of the Board. There was no response. 

IV. Presentations: 
A. Supervisor McGuire invited the Board forward to recognize PN3 Kevin Patrick King 

(dec.) who served in the U.S. Navy from 1965 to 1968. He wife, Mrs. Eileenmary 
King, resides in Elgin. Mr. King’s name will be added to the Veterans Honor Roll 
plaques, his wife will be invited to the Veterans Honor Roll dinners, and his name 
will be recorded in the Clerk’s office.  

B. Township Employment Support Services contracted principal of RPP Enterprises 
Bob Podgorski provided a brief review of services offered and people served since 
April 2017. During the period, April 10 to July 31, 136 hours of service were 
provided to 66 residents. Mr. Podgorski gave some statistics, including a note that 
the true rate of unemployment in Illinois is 8.6%. A grand opening of the office 
would be held on September 21; please mark your calendars.  

IV. Reports 
A. Supervisor McGuire asked Director Kuttenberg to introduce the new Communications 

Specialist Tara Spirou. He reminded the Board that a dedication of the Izaak Walton 
Center Archery Range would be held on September 17. A letter was received from the 
Village of South Barrington praising our Emergency Services for their support during a 
traffic accident on July 4. 

B. Clerk Dolan Baumer noted that she represented Hanover Township at the Summer 
Celebration Vendor Expo tent on Friday evening with the Chamber. She reminder 
every one of the upcoming BAH at the Poplar Creek Library on August 30. Today a 
bid opening was held for the Astor Avenue Roofing project. 

C. Highway Commissioner Schneider attended a Rolling Knolls Estates subdivision 
summer picnic and had conversations regarding the road-paving project that was 
originally projected to occur this year and now will most likely take place in 2018. 
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D. Assessor Smogolski offered no report. 

E. Treasurer: A motion was made by Trustee Benoit and seconded by Trustee Essick to 
approve the Treasurer’s Report subject to final audit, and followed by a roll call vote. 
Roll call: Ayes: Trustees Benoit, Martinez, Moinuddin and Essick, and Supervisor 
McGuire. Nays: None. Motion carried and the Treasurer’s report was adopted 
subject to final audit. 

F. Trustee Liaison Committee Reports: No reports were offered. 

V. Bill Paying: Mr. Barr presented the bills from Alexian Brothers from July 19 to August 1, 
2017, for $48.00 from the Town fund for approval by the Board. Trustee Moinuddin made a 
motion to approve paying Alexian Brothers the $48.00 due from July 18 to August 1, 2017.  
Trustee Martinez seconded the motion. Roll call: Ayes: Trustees Martinez, Moinuddin and 
Essick, and Supervisor McGuire. Nays: None. Abstain: Trustee Benoit. Motion carried. 

Mr. Barr presented the bills from July 19 to August 1, 2017, for review and approval by the 
Board, as follows: 

 a. Town $37,864.47 
 b. Senior Center 21,352.57 
 c. Welfare Services 9,355.87 
 d. Road and Bridge 3,257.66 
 e. Mental Health Board 192.75 
 f. Retirement 0.00 
 g. Vehicle 0.00 
 h. Capital 800.00 
 Total All Funds $72,823.32 

Trustee Essick made a motion to approve the bills from July 19 to August 1, 2017 as 
presented; Trustee Benoit seconded the motion. Roll call: Ayes: Trustees Moinuddin, Benoit, 
Martinez, and Essick, and Supervisor McGuire. Nays: None. Motion carried. 

VI. Unfinished Business: None was discussed. 

VIII. New Business 
A. Meeting Minutes of July 18, 2017: Clerk Dolan Baumer presented the meeting minutes 

of July 18, 2017 for review and approval. A motion was made by Trustee Moinuddin 
to approve the meeting minutes of July 18, 2017 as presented, with a second by 
Trustee Essick. Roll call: Ayes: Trustees Martinez, Essick and Moinuddin, and 
Supervisor McGuire. Abstain: Trustee Benoit. Nays: None. Motion carried. 

B. Resolution Donating Surplus Property to the City of Markham Homeland Security and 
Emergency Management Department: Pursuant to section 30-53 of the Township 
Code, on April 11, 2017, the Electors of Hanover Township declared the Emergency 
Services 2005 Ford Explorer (VIN# 1FMZU72K75UB70998) to be surplus and the 
Board subsequently authorized donation of surplus property to a historical or not-for-
profit corporation. A motion to approve resolution #080117 donating surplus 
property to the City of Markham Homeland Security and Emergency Management 
Department was made by Trustee Benoit and seconded by Trustee Martinez. Roll call: 
Ayes: Trustees Benoit, Martinez, Essick and Moinuddin, and Supervisor McGuire. 
Nays: None. Motion carried.  
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IX. Executive Session: No motion to go into Executive Session was made. 

X. Other Business: Commissioner Schneider remarked that he went to the sale of office goods at 
Motorola and has many fine office items and shelving that is available for a very low price. 
Please contact him if there is a need for chairs, or any like item. Supervisor McGuire offered 
thanks to the staff for a fine job with the Elgin National Night Out this evening here at the 
Reserve.   

XI. Adjournment: There being no further business to come before this Board, a motion to 
adjourn at 7:34 p.m. was made by Trustee Essick and seconded by Trustee Moinuddin 
followed by a roll call vote. Ayes: Trustees Benoit, Essick, Martinez, and Moinuddin, and 
Supervisor McGuire. Motion carried and the meeting was adjourned.   

Respectfully submitted, 

 

Katy Dolan Baumer 
Clerk 
 
Copy: Supervisor Administrator Attorney Gail Borden Library 
 (4) Trustees Senior Services Auditor Poplar Creek Public Library 
 Assessor  Welfare Services  Y&F Services  Village of Streamwood  
 Bartlett Library Highway Commissioner  Streamwood Park District 
 



 

Memorandum  
 

Date: August 11, 2017 

To: Hanover Township Board 

From: Tracey Colagrossi, Senior Services Director 

Re: Senior Center Code of Conduct  

 
The Hanover Township Senior Center is one of three centers in the state, and the first township in the 
country, to earn national accreditation from the National Council on Aging.  As a Center of Excellence, 
the Senior Center strives to be on the cutting edge in programs and processes.  This summer, the 
department staff and volunteers completed the self-evaluation process for reaccreditation.  The work 
uncovered a lack of expectations and accountability of our participants. National standards recommend 
that senior centers create and implement a code of conduct. 
 
Similar Senior Center Codes of Conduct were gathered from across the country and state for review.  
Staff discussed instances of disruptions by participants and collaborated on a process of consequences.  A 
draft Code of Conduct was submitted to administration and legal counsel for review and then brought to 
the Senior Citizens’ Services Committee in May and June 2017 for consideration.  The initial Code of 
Conduct draft encompassed activities at the senior center only.   The Committee recommended that the 
Code of Conduct expectations be expanded to include patrons on trips, outings, transportation, and other 
sites where senior services conduct programs such as the Izaak Walton Center. 
 
The department strives to be inclusive and welcoming to all participants. The purpose of these rules and 
procedures is to encourage an enjoyable, warm, and supportive environment for all who participate and 
work at the Senior Center.  The Code of Conduct is also designed to protect the facility for the benefit of 
everyone at the Senior Center, out trips, transportation, and other satellite programs of the department.  
The Senior Citizens’ Services Committee recommended Senior Center Code of Conduct is attached for 
consideration by the Township Board. 
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RESOLUTION ______ 

A RESOLUTION AUTHORIZING 
HANOVER TOWNSHIP SENIOR CENTER CODE OF CONDUCT 

____________________________ 
 

 WHEREAS, the Hanover Township Department of Senior Services is committed to 

facilitating programs that enrich lives, foster friendships, and promote independence for older 

adults of Hanover Township. 

 WHEREAS, the Hanover Township Department of Senior Services provides programs 

and services for residents fifty-five (55) and older to enable seniors to enjoy an independent 

lifestyle within Hanover Township through transportation, life enrichment, nutrition, and social 

service programs. 

 WHEREAS, the Hanover Township Board of Trustees has deemed it appropriate to 

conduct an analysis of the Hanover Township Senior Center and to implement a Code of 

Conduct for the Hanover Township Senior Center; 

 WHEREAS, the Hanover Township Senior Center Code of Conduct shall apply to all 

individuals present at the Hanover Township Senior Center, as well as any transportation, 

satellite programs, and out trips provided by the Hanover Township Department of Senior 

Services; 

 WHEREAS, the Senior Citizens’ Service Committee of Hanover Township has examined 

and analyzed the Hanover Township Senior Center Code of Conduct and deems the 

incorporation and adoption of the Hanover Township Senior Center Code of Conduct to be in 

the best interest of the Hanover Township Senior Center; 

 NOW, THEREFORE, BE IT RESOLVED by the Board of Trustees of Hanover 

Township, Cook County, Illinois, as follows: 
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 SECTION ONE: This Resolution expressly incorporates and adopts the Hanover 

Township Senior Center Code of Conduct, appended hereto as Exhibit A. 

SECTION TWO: SEVERABILITY.    If any section, paragraph or provision of this 

Resolution or of any Policy shall be held to be invalid or unenforceable for any reason, the 

invalidity or unenforceability of such section, paragraph or provision shall not affect any of the 

remaining provisions of this Resolution. 

SECTION THREE: REPEAL OF PRIOR RESOLUTIONS.  All prior Ordinances and 

Resolutions in conflict or inconsistent herewith are hereby expressly repealed only to the extent 

of such conflict or inconsistency. 

SECTION FOUR: EFFECTIVE DATE.  This Resolution shall be in full force and 

effect upon its passage and approval. 

ROLL CALL VOTE: 

AYES: 

NAYS: 

ABSENT: 

PASSED:  

APPROVED: 

      ____________________________________ 

      Brian P. McGuire, Township Supervisor 

ATTEST: 

______________________________ 

Katy Dolan Baumer, Township Clerk 
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C E R T I F I C A T I O N 

 I, the undersigned, do hereby certify that I am the Township Clerk of Hanover Township, 
Cook County, Illinois, and that the foregoing is a true, complete and exact copy of Resolution 
____________, enacted on August 1, 2017, and approved on August 1, 2017, as the same 
appears from the official records of Hanover Township. 
 
      ____________________________________ 

      Katy Dolan Baumer, Township Clerk 
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 The Hanover Township Department of Senior Services is committed to facilitating programs and 
services that enrich lives, foster friendships and promote independence for the older adults of Hanover 
Township. The Department of Senior Services provides programs and services for residents 55 and older 
to enable seniors to enjoy an independent lifestyle within the Township through transportation, life 
enrichment, nutrition, and social service programs. 
 
 In order to ensure an atmosphere that welcomes participation at the Senior Center,  Hanover 
Township Senior Services has adopted this Code of Conduct for the proper conduct of patrons, guests, 
and staff at the Senior Center. The purpose of these rules and procedures is to encourage an enjoyable, 
warm, and supportive environment for all who participate and work at the Senior Center. The Code of 
Conduct is also designed to protect the facility for the benefit of everyone at the Senior Center. These 
rules and procedures also serve to provide notice of behavior that will not be tolerated and the 
consequences resulting from such behavior.  
  
 All individuals present at the Hanover Township Senior Center, transportation, satellite programs 
and out trips agree to abide by the Hanover Township Senior Center Code of Conduct set forth below.  
 
General Rules and Expectations 

 

 1)  All patrons must complete an annual Data Page; 
 

 2) Patrons must respect the hours of operation; the building is open Monday,   
  Wednesday, and Friday 8:30 AM – 4:30 PM, Tuesday and Thursday 8:30 AM –   
  8:00 PM, and Saturdays 8:30 AM – 12:00 PM; 

 
3) Hanover Township supports a community of inclusivity and tolerance.  Patrons, staff, and 

guests are expected to be respectful of one another and show each other kindness and 
courtesy;  

 
 4) Senior Center patrons are expected to abide by all state laws and local ordinances  
  regarding public behavior;  

 
5) All persons attending the Senior Center must be able to function independently or with an 

attending personal caregiver while at the Senior Center.  Individuals who are physically 
or cognitively impaired to the extent they need personal assistance in such matters as 
using a telephone, going to the bathroom, or attending a  meeting must be accompanied 
by a caregiver at all times when at the Center; 

 
 6) The Senior Center hosts various activities, programs, presentations, and groups.  Please  
  do not disrupt group functions or individuals involved in these activities; and 
 

7) Patrons, staff, and guests are to be considerate of others while using Senior Center 
furniture and equipment. Please refrain from placing feet on chairs, tables, and counters. 
Please treat furnishings and equipment with care. 
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Prohibited Behavior  

 

 Demonstrating the following behaviors at the Senior Center is prohibited and will subject the 
offending individual to disciplinary action. Upon reasonable belief, the Hanover Township staff has the 
sole discretion to determine if any of the following behaviors have taken place. The following behaviors 
are prohibited:  
 

1)  Engaging in physical violence of any kind, including battery, defined as when a  person, 
 knowingly and without legal justification, by any means, causes harm to  an individual, 
 or makes physical contact of an insulting or provoking nature with an individual, 
 pursuant to 720 ILCS 5/12-3 of the Illinois Criminal code, on any patron, guest, or staff 
 member; 

 
2) Assault, defined as when a person, without lawful authority, engages in conduct  which 

places another in reasonable apprehension of receiving battery, pursuant to 720 ILCS 
5/12-1 of the Illinois Criminal Code, on a patron, guest, or staff member; 

 
 3) Fighting, threatening, intimidating, coercing, or interfering with fellow participants,  
  guests or staff; 

 
 4) Unauthorized possession or concealing of firearms or other weapon on Center   
  premises at any time; 

  
5) Theft or misappropriation of the Senior Center’s property, or the possessions of other 
 patrons, guests, or staff, pursuant to 720 ILCS 5/16-1 of the Illinois Criminal Code; 
 
6) Forging, altering, or deliberately falsifying any of the Senior Center’s documents  or 
 records, pursuant to 720 ILCS 5/17-3; 
 

 7) Making or publishing false, vicious, or malicious statements concerning any patron,  
  guest, or staff member; 
 
 8) Misuse or removal from the Senior Center premises, without proper authority, of records  
  or confidential information of any nature; 

 
 9) Arriving at the Senior Center while intoxicated; 

 
 10) Unauthorized use or unauthorized possession of drugs; 

 
 11) Engaging in indecent or unlawful conduct, or creating a disturbance within the   
  Senior Center; 
 
 12) Jeopardizing the health or safety of other patrons, guests, or staff members; 

 
 13)  Demonstrating disregard for common safety practices; 
 
 14) Violating any safety rules or practices which create a hazard to participants or   
  staff; 
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 15) Distracting the attention of others or causing confusion by unnecessary shouting   
  or any other disruptive behavior at the Senior Center; 
 
 16) Soliciting membership or contributions to groups or organizations, or selling goods,  
  without express authorization from the Director of Seniors Services; 
 
 17) Distributing literature, brochures, or printed matter without express authorization from  
  the Senior Services Director; 
 
 18) All postings, signage and other marketing material must be approved by Senior Services  
  Director.  
 
 19) Use of profane, obscene, abusive, derogatory, or threatening language toward   
  patrons, guests, or staff; 
 
 20) Creating or contributing to unsanitary conditions, or throwing refuse or objects   
  on the floor; 
 
 21) Smoking inside the Senior Center and the vestibules; 
 
 22) Clients shall respect the boundaries of staff and other patrons.  Incessant    
  calling, emailing, or any other form of harassment is unacceptable; and 
 
 23) Acts of retaliation against a fellow patron, guest, or staff, of any kind.  

 
 A patron who feels that any of the prohibited activities described above has been directed at them 
is encouraged to notify a member of the staff.  
 

Incident Reporting  

 
 The health, safety, dignity, and welfare of Senior Center patrons, staff, and guests are of the 
utmost priority to Hanover Township. For any medical emergency, 911 will be contacted immediately by 
staff.  Additionally, Hanover Township staff should be notified immediately following the notification of 
emergency personnel in the event that a person’s health or safety is in jeopardy. Incidents involving a 
violation of the Center’s Code of Conduct or other policies should be immediately reported to Hanover 
Township staff. Any incident of prohibited behavior, or behavior suspected of being inappropriate, 
requires that an Incident Report is completed by the staff. This incident report will require the input of the 
individual witnessing the violation.   

 
Consequences of Misconduct 

 

 Hanover Township will institute a policy of progressive discipline for individuals who violate the 
Senior Center code of conduct. Disciplinary actions will be taken as indicated below:  
 

I. First Warning: The first time an individual demonstrates improper behavior, the 
individual will receive a verbal warning from a Senior Center staff member.  The individual 
will be told that his or her behavior is not acceptable according to the Code of Conduct. The 
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witnessing staff member, or the staff member who was informed of an incident, will complete 
an Incident Report and add the information to the Code of Conduct Log. 
 
 

II. Second Warning: The second time an individual demonstrates improper behavior; the 
Senior Services Director will notify the individual in a certified letter regarding the violation 
of the Code of Conduct, and issue a warning that a third violation will result in suspension of 
the individual. The witnessing staff member, or the staff member who was informed of an 
incident, will complete an Incident Report and add the client’s information to the Code of 
Conduct Log. 
 

III. Suspension: The third time an individual demonstrates improper behavior, he or she will be 
asked to leave the Senior Center promptly. A minimum suspension of two weeks will be 
instituted depending on the severity of the incident. The participant will also be notified by 
certified letter. The witnessing staff member, or the staff member who was informed of an 
incident, will complete an Incident Report and add the client’s information to the Code of 
Conduct Log.  An individual may also be suspended for a first offense of a more serious 
nature. 
 

IV. Repeated Incident:  If this process needs to be repeated a second time, the individual will be 
suspended from the Center for a period of one year. The individual will be notified by 
certified letter of this suspension. 
 

V. Acts of Violent Behavior or Imminent Danger: Any act of violent behavior or any 
behavior that results in imminent danger to patrons, guests, or staff will result in a phone call 
to the police and other necessary emergency responders, removal from the premises, and 
immediate suspension and/or permanent suspension from the Senior Center. 

 
Grievance Procedure 

 
If a patron disagrees with the decision of the Senior Services Director or staff member regarding a 
suspension, he or she has the following recourse: 
 

I. The individual will request, in writing, to the Hanover Township Administrator, the 
opportunity to discuss the suspension. The Administrator will then make a final decision 
whether or not the suspension will remain in place. 
 

II. Where required by law or agreement, a final appeal may be made to the Suburban Area 
Agency on Aging (AgeOptions) or the Illinois Department on Aging. 
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 RESOLUTION __________ 
 

A RESOLUTION APPROVING OF THE  
ASTOR AVENUE COMMUNITY CENTER PARTIAL ROOF RENOVATIONS 

 
 

BE IT RESOLVED by the Board of Trustees of Hanover Township, Cook County, 

Illinois, as follows: 

SECTION ONE:  That the following total bid for the Astor Avenue 

Community Center Partial Roof Renovations, as more fully described in the bid proposal 

attached hereto as Exhibit A and incorporated herein (the “Bid Documents”), is hereby 

approved, and a contract is hereby awarded to the following contractor as the lowest 

responsible and responsive bidder meeting specifications: 

Efraim Carlson & Sons, Inc. (the “Contractor”) for the Astor Avenue Community 

Center Partial Roof Renovations for the sum of $175,860.00. 

SECTION TWO:  That Astor Avenue Community Center Partial Roof 

Renovations Project Agreement, between Hanover Township (the “Township”) and the 

Contractor for the Project Work, for the unit prices listed on the bid proposal, a copy of 

which is appended hereto as Exhibit B and expressly incorporated herein by this 

reference (the “Agreement”), is hereby approved. 

SECTION THREE:  The Supervisor and Clerk of Hanover Township are 

authorized to sign and attest, respectively, the Agreement on behalf of the Township. 

SECTION FOUR:  SEVERABILITY.    If any section, paragraph or 

provision of this Resolution shall be held to be invalid or unenforceable for any reason, 
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the invalidity or unenforceability of such section, paragraph or provision shall not affect 

any of the remaining provisions of this Resolution. 

SECTION FIVE:  REPEAL OF PRIOR RESOLUTIONS.  All prior 

Ordinances and Resolutions in conflict or inconsistent herewith are hereby expressly 

repealed only to the extent of such conflict or inconsistency. 

SECTION SIX:  EFFECTIVE DATE.  This Resolution shall be in full 

force and effect upon its passage and approval. 

ROLL CALL VOTE: 
 
AYES: 
 
NAYS:     
 
ABSENT:     
 
PASSED:    August 15, 2017 
 
APPROVED:     August 15, 2017 
 
 
 

____________________________________ 
Brian P. McGuire, Supervisor  

ATTEST: 
 
______________________________ 
Katy Dolan Baumer, Clerk   
 
 C E R T I F I C A T I O N 
 

I, the undersigned, do hereby certify that I am the Clerk of Hanover Township, 
Cook County, Illinois, and that the foregoing is a true, complete and exact copy of 
Resolution _________, enacted on August 15, 2017, and approved on August 15, 2017, 
as the same appears from the official records of the Hanover Township. 
 
 

____________________________________ 
Katy Dolan Baumer, Clerk 











































































































































































































 
 

August 11, 2017 

Mr. Steve Spejcher 
Hanover Township 
240 S. Route 59 
Barlett, IL 60103-1648 

Re: Hanover Township Astor Avenue Community Center Partial Roof Renovations Project 

Dear Mr. Spejcher: 
We have evaluated the bids, received on August 1, 2017, for the Hanover Township Astor Avenue 

Community Center Partial Roof Renovations Project. This project consists of the total tear off and replacement of 
approximately 3,200 sq.ft. of covered roof area above the existing office spaces and the food storage space at this 
facility. Additional work is removing of the existing roof shingle elements and roof sub-base on 3 sides of the 
existing mansard and replacing with a new metal clad weather-proof roofing system. 

Two (2) bids were received as shown below. 

Efraim Carlson & Son, Inc.   $175,860.00 
Prairie Forge Group    $206.010.00 

The low bid was submitted by Efraim Carlson & Son, Inc. in the amount of $175,860.00. Our evaluation of the 
experience and reputation of Efraim Carlson & son, Inc., indicates that they are capable of completing the work 
required. Therefore, we recommend the award of a contract for construction of the Hanover Township Astor 
Avenue Community Center Partial Roof Renovations Project to Efraim Carlson & Son, Inc. in the amount of 
$175,860.00. 

Regards, 

Corporate Design + Development Group, LLC 

 

President, Corporate Design + Development Group, LLC 
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HANOVER TOWNSHIP ASTOR AVENUE COMMUNITY CENTER PROJECT  
 

    Section I.  PROJECT AGREEMENT 
 
This Hanover Township Astor Avenue Community Center Project 

Agreement (the “Agreement”) is entered this ___ day of _______, 2017, between 
Hanover Township, an Illinois Township located in Cook County, Illinois, (the 
“Township” or “Owner”) and ___________________________ (the awarded “Roofing 
Contractor”) (collectively, the “Parties”). 

 
IN CONSIDERATION of the covenants and conditions herein and other good 

and valuable consideration, the receipt and sufficiency of which are hereby 
acknowledged by the Parties, the Parties hereby agree as follows: 
 
1. Project Work. 

 
A. Contractor shall submit preliminary shop drawings relative to the below 

described Project Work to the Architect in accordance with the Contract Documents.  
Following (i) approval by the Architect and Township of the shop drawings; (ii) 
Contractor’s receipt of all licenses and permits required for the Project Work from any 
federal, state, and local governmental entities and/or agencies thereof having 
jurisdiction over the Project Work, which Contractor shall obtain at its sole cost; (iii) 
Contractor furnishing the Township with the Bond or irrevocable letter of credit in 
accordance with Section 2, Paragraph 7 below; and (iv) Contractor furnishing the 
Township with the certificates of insurance, additional insured endorsements, and other 
insurance documents in accordance with Section 2, Paragraph 6 below, Contractor 
shall commence the Project Work immediately following receipt of notice to proceed 
from the Architect or Township. 

 
B. This is a complete, total tear off and replace, roof project of roughly 2,000 

sq.ft. of covered roof area above the existing office spaces of the Hanover Township 
Community Center, along with an additional 1,160 sq.ft. roof covering above the food 
storage space just west of these same office areas. Due to the adopted State of Illinois 
energy codes, thicker roof insulation is to be applied, thus new taller roof curbs to be 
installed requiring the existing RTUs to be removed and re-installed. Note some drywall 
ceiling and wall work is to take place in order to disconnect existing RTUs from below. 
The same issue exists with the high roof's existing skylight units. Additional work to take 
place with this re-roof work is removing of the existing roof shingle elements and roof 
sub-base on 3 sides of the existing mansard designed exterior side wall elements. The 
existing wood structural framing elements need to be studied in place and then be 
corrected, adjusted and reinforced as detailed on these construction documents to 
support a new metal clad weather-proof roofing system with additional wall covering 
materials as stated and detailed within these same construction documents. 
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C. Contractor shall note that all roof materials shall be Carlisle Sure–White 

roofing system, metal mansard roof face material shall be PAC-Clad and copings shall 
be Peterson PAC-Loc as specified in the construction documents. These aspects of the 
project shall be installed by an approved roofing contractor with a minimum of 7 years 
installation experience of similar and like projects. All subcontractors who work on this 
project shall have a minimum of 7 years of experience in their trade of similar and like 
projects. LED soffit lights shall be LSI and Lithonia models as noted in the construction 
documents.   

 
The Work shall be performed in strict compliance with the Contract Documents with the 
most stringent and demanding requirements controlling, and shall be conducted at once 
as follows: 
 
Scope: Roof Replacement over the office spaces and food storage space as noted 
above. 
 
The above work is collectively referred to hereinafter as the “Project Work”. 

 
D.  The “Project Site” shall mean the Hanover Township Hanover Township 

Astor Avenue Community Center located at 7431 Astor Avenue, Hanover Park, Illinois, 
60133 (the “Community Center”)., 

 
E.  “Contract Documents” shall mean: (i) the attached General Conditions and 

Instructions to Bidders and General Requirements, (ii) the Hanover Township Hanover 
Township Astor Avenue Community Center Project Manual dated July 7, 2017 prepared 
by Architect, including but not limited to all Plans, Specifications, and Drawings 
referenced therein prepared by the Architect; (iii) the attached Contractor’s Bid 
Proposal; (iv) the attached Affidavits, (v) the attached Certifications, (vi) any attached 
Addenda dated ____________, (vii) this Hanover Township Astor Avenue Community 
Center Project Agreement; (viii) Performance Bond and Payment Bond or irrevocable 
letter of credit as hereinafter described in Section 2, Paragraph 7; (ix) the Community 
Development Block Grant Program Subrecipient Agreement and all Exhibits thereto, 
attached hereto and incorporated herein (“CDDG Agreement”); (x) and the attached Bid 
Notice. In the event of any conflict between the terms and conditions of any of the 
Contract Documents, the most stringent and demanding requirements shall control. 
 
2. Completion Date. 
 
Contractor shall complete the Project Work in strict compliance with the requirements 
herein on or before October 27, 2017, weather permitting.  Time is of the essence of 
this Contract. 
 
3. Contract Sum and Payment Terms. 
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A. The contract sum for the Project Work is $_________ (the “Contract 
Sum”).  The Contract Sum includes all costs attributable to the Project Work, Repair 
Work, and Warranty Work, including but not limited to, all materials, equipment, labor, 
permits, licenses, insurance, additional insured endorsements, testing, re-testing 
certifications, demonstrations, balancing, training, shop drawings, as builts, removal and 
disposal of construction debris, payment of Prevailing Wages, Performance and 
Payment Bonds, Letters of Credit, fees, expenses, costs, profits, and overhead required 
under the Contract Documents. 

 
B. Contractor shall provide monthly invoices to the Township throughout the 

Project Work.  It shall be a condition precedent to the Township’s obligation to make a 
monthly progress payment that the Contractor shall have submitted to the Architect, not 
less than seven (7) days prior to the month in which the Contractor is applying for a 
payment, the following documentation, which shall hereinafter collectively be referred to 
as the “Contractor’s Progress Payment Documents”: 

 
(i) An itemized Application of Payment for operations and Continuation 

Sheets using AIA G702 and G703 supported by such data to substantiate 
the Contractor’s right to payment as the Township and/or the Architect  
may require, such as copies of requisitions from material suppliers, and 
reflecting a 10% retainage until after final acceptance has been made by 
the Township. Payments shall be further reduced by such additional 
amounts as Architect and/or Township determines for non-conforming 
work and unsettled claims. 

 
(ii) A general Contractor’s Sworn Statement in form customarily used by 

Chicago Title and Trust Company. 
 

(iii) Current Partial Waivers of Lien from the Contractor and from all 
subcontractors of every tier that furnished labor, materials and/or 
equipment in connection with the Project Work and from all material 
suppliers that supplied material in connection with the Project covering 
such period. 

(iv) All of the Contractor’s Progress Payment Documents shall be sworn to 
and notarized. 

(v) Such additional documentation and/or information requested by the 
Township and/or Architect relative to said payment. 

 
C. No payments shall be made by the Township for any materials, goods, 

supplies, and/or equipment until said materials, goods, supplies, and/or equipment have 
been incorporated into the Project Work and are otherwise in strict compliance with the 
Contract Documents, and further subject to the requirements of this Section 1, 
Paragraph 3. 
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D. Upon completion of the Project Work and/orRepair Work required 
hereunder, Contractor shall submit the following documentation to the Township: 

 
(i)  General Contractor’s Sworn Statement in form customarily used by      

Chicago Title & Trust Company, and final lien waivers from: (a) 
Contractor; (b) all subcontractors of every tier that furnished labor and/or 
materials in connection with the Project Work; and (c) all suppliers that 
furnished materials and/or equipment in connection with the Project Work 
(collectively, “Final Payment Request Documentation”). 

 
(ii)  Contractor shall perform all testing, retesting, demonstrations, training, 

and submit all reports, certifications, and documentation required under 
the Contract Documents. 

 
(iii) Contractor shall provide all final shop drawings, as built drawings,  

operating instructions, equipment schedules, and all other submittals 
required under the Contract Documents. 

 
(iv) Contractor shall assign all manufacturers’ warranties to Owner as           

required herein. 
 

(v)  Following receipt of the Final Payment Request Documentation and all 
certifications, reports, guaranties, warranty assignments, shop drawings, 
as-built drawings, and all documents and submittals required under the 
Contract Documents, and following the Township and Architect’s 
determination that the Project Work has been completed in strict 
compliance with the Contract Documents and is free from defects, the 
Township shall tender payment to the Contractor of the balance of the 
Contract Sum, subject to the conditions herein. 

 
E. It shall be a condition precedent to any payment required by the Township 

hereunder, that the Township and the Architect have determined that the Project Work 
being invoiced is free from any defects and has been completed in accordance with the 
terms and conditions herein.  The Township shall deduct from the final payment 
hereunder, amounts as determined for incomplete Work, including but not limited to 
110% of the value of the punch list work, and for any unsettled claims, and further 
subject to the conditions herein. 

 
F. Payments shall be further contingent upon the consent of the surety 

issuing the Performance and Payment Bonds and/or other bond hereunder to said 
payment. Any amounts required to be withheld from said payment by the surety shall be 
withheld without any liability to the Township. 

 
G. In the event the Contractor, Township, and/or Architect is in receipt of any 

claim(s) for lien and/or other notice of any claim in connection with the Project, the 
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amount claimed shall be held out from payment for a period of at least 120 days to 
determine whether said claimant files a lawsuit to foreclose or otherwise adjudicate its 
lien claim. In the event a lawsuit is in fact filed within the statutory period, the Township, 
in its sole discretion, may elect to (a) file an interpleader action and/or intervene in the 
lawsuit and deposit the amount in question with the Clerk of the Court, (b) continue to 
hold said disputed sum until the lawsuit has been full adjudicated or settled, or (c) elect 
to pay said disputed sum to the Contractor after having first received such additional 
indemnification agreement(s) and surety bond(s) as are acceptable to the Township. In 
the event the lien claimant fails to file a lawsuit within the applicable statutory period, the 
Contractor shall either furnish a release or final waiver from said lien claimant or furnish 
the Township with an indemnification agreement and an additional mechanic’s lien bond 
in form approved by the Township issued by a surety company acceptable to the 
Township. 

 
H. It shall also be a condition precedent to any payment hereunder that 

Contractor must complete and submit certified payrolls to the Township covering all 
payouts in strict compliance with the Prevailing Wage Act (820 ILCS 130/01, et seq.) 
or the Davis Bacon Act (as applicable under Section 2, Paragraph 8 below) (the 
“Certified Payrolls”). The Township will not process or release any payments prior to 
receiving the Certified Payrolls relative to each applicable pay application. 

 
I. Notwithstanding the foregoing, in no event shall the Township’s 

acceptance of the Project Work, Contractor’s Payment Request Documentation and/or 
any Certification, and/or the Township’s payments to Contractor be deemed a waiver, 
express or implied, of any warranties and/or guaranties required under the Contract 
Documents. 

 
J. Material and Equipment Inspection and Responsibility. Materials and 

Equipment, the style, make or quality of which is specifically designated, shall be as 
specified.  Should any substitution of material or item of equipment or apparatus be 
made, the Township’s written approval must be obtained prior to installation which the 
Township may withhold in its sole and absolute discretion. 
 

K. Non-Discrimination.  Contractor shall not discriminate against any worker, 
employee, or applicant for employment because of religion, race, sex, sexual 
orientation, color, national origin, marital status, ancestry, age, physical or mental 
disability unrelated to ability, or an unfavorable discharge from the military service, nor 
otherwise commit an unfair employment practice. 

 
L. Compliance With Law.  All goods, equipment, materials, and all labor 

furnished by Contractor and subcontractors of every tier shall comply with all applicable 
federal, state, and local laws, regulations, rules, ordinances, statutes, and codes relative 
thereto including, but not limited to, the Federal Occupational Safety and Health Act 
(OSHA), the Americans with Disabilities Act of 1990 as amended, and all applicable 
law, regulations, rules, ordinances, statutes, and codes established and/or promulgated 
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by the Illinois and United States Department of Labor (IDOL and USDOL), the Illinois 
Human Rights Commission, the Illinois Department of Human Rights, and/or EEOC, 
and/or Environmental Laws (as defined in Section 2, Paragraph 12 below), and the 
applicable Village of Hanover Park and the Village of Streamwood Building Codes, with 
the most stringent standards governing (collectively, the “Laws”).  To the fullest extent 
permitted by law, the Contractor shall indemnify, defend, and hold harmless the below 
defined Indemnified Parties from loss or damage, including but not limited to, attorney’s 
fees, and other costs of defense by reason of actual or alleged violations of any Law(s) 
related to the Project Work, including but not limited to products liability claims.  This 
obligation shall survive the expiration and/or termination of this Agreement. 

 
M. Indemnification.   To the fullest extent permitted by law, the Contractor 

shall indemnify, defend, and hold harmless Hanover Township, Corporate Design & 
Development Group, LLC, the Village of Hanover Park, the Village of Streamwood, and 
their respective officials, officers, directors, employees, managers, volunteers, servants, 
agents, parent companies, affiliates, subsidiaries, successors, and assigns (collectively, 
the “Indemnified Parties”), against all injuries, deaths, damage to property, loss, 
damages, claims, suits, liens, lien rights, liabilities, judgments, costs and expenses, 
including but not limited to legal defense costs, attorney’s fees, court costs, settlement 
judgments, prejudgment interest, post judgment interest, whether by direct suit or third 
parties which may in any way arise directly or indirectly from the Project Work, Repair 
Work, and/or Warranty Work provided hereunder; and/or any acts and/or omissions of 
or on behalf of the Contractor, its employees, contractors, subcontractors of any tier, 
suppliers, and/or agents and/or any person and/or entity acting on behalf of any of 
them; except  to the extent caused by the negligence of any of the Indemnified Parties.  
In which case, Contractor shall at its own expense, appear, defend, and pay all charges 
of attorneys and costs and other expenses arising therefrom or incurred in connection 
therewith, and if any judgment shall be rendered against the Indemnified Parties or any 
of them, in any such action, Contractor agrees that any bond or insurance protection 
required herein, or otherwise provided by Contractor, shall in no way limit the 
responsibility to indemnify, keep and hold harmless and defend the Indemnified Parties 
as herein provided.  Contractor shall similarly protect, indemnify, and hold harmless the 
Indemnified Parties against and from any and all claims, costs, causes, actions, and 
expenses including but not limited to attorney’s fees, incurred by reason of Contractor’s 
breach of any of its obligations under, or Contractor’s default of, any provision of the 
Agreement. This obligation shall survive the expiration and/or termination of the 
Agreement. 
 

N. Binding Obligation and Non-Assignability.  Contractor shall not assign the 
whole or any part of this Agreement without the written consent of the Township.  All 
subcontractors shall be approved by the Township.  Any such assignment by Contractor 
without the Township’s written approval shall be null and void. 
 

O. Taxes.   The Township is a Tax Exempt Organization and is not subject to 
sales, consumer, use, and other similar taxes required by law.  This exemption does 
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not, however, apply to tools, machinery, equipment, or other property leased by the 
Contractor, or to suppliers and materials which, even though they are consumed are not 
incorporated into the completed Project Work.  The Contractor shall be responsible for 
and pay any and all applicable taxes, including sales and use taxes, on such leased 
tools, machinery, equipment, or other property and upon such unincorporated supplies 
and materials.  Notwithstanding the foregoing, it shall be Contractor’s responsibility to 
determine and pay all applicable taxes attributable to the Project Work.  All such taxes 
are included in the Contract Sum. 
 

P. Investigations by Contractor.      Contractor has made such investigations 
as it deems necessary to perform the Project Work, including but not limited to, Project 
Site inspection, and represents and warrants that the Specifications and depictions are 
adequate and the required result can be produced under the Specifications and 
requirements herein.  No plea of ignorance of conditions that exist or of conditions or 
difficulties that may be encountered in the execution of the Project Work under this 
Agreement as a result of failure to make the necessary investigations will be accepted 
as an excuse for any failure or omission on the part of Contractor to fulfill in every detail 
all of the requirements of this Agreement, or will be accepted as a basis for any claims 
whatsoever, for extra compensation. 
 

Q. Insurance.   Contractor shall procure and maintain for the duration of the 
Project Work, Repair Work, and Warranty Work, insurance of the types and in amounts 
of not less than the coverages listed below.  The cost of such insurance is included in 
the Contract Sum. 
 

Section 2:  INSURANCE and LIABILITY 
 
1. Commercial General and Umbrella Liability Insurance. 
Contractor shall maintain commercial general liability (CGL) insurance with a limit of not 
less than $1,000,000 per each occurrence.  If such CGL contains a general aggregate 
limit, it shall be in an amount of not less than $2,000,000, or it shall apply separately to 
this project/location. 
CGL insurance shall be written on Insurance Services Office (ISO) occurrence from CG 
00 01 10 93, or a substitute form providing equivalent coverage, and shall cover liability 
arising from:  Liability arising out of the Project Work, Repair Work, and Warranty Work, 
including activities performed by or on behalf of Contractor; premises owned, leased, or 
used by Contractor; operations; administration of the work; independent contractors; 
subcontractors; vendors and suppliers; products-completed operations; personal injury 
and advertising injury; and liability assumed under an insured contract (including the tort 
liability of another assumed in a business contract). 
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Any endorsement or policy provision which limits contractual liabilities shall be deleted 
in its entirety. 
Hanover Township, the Village of Hanover Park,  the Village of Streamwood, Corporate 
Design & Development Group, and each of their respective officers, officials, directors, 
employees, volunteers, managers, servants, agents, parent companies, subsidiaries, 
affiliates, successors and assigns (collectively, the “Additional Insured”) shall be 
included as an insured under the CGL coverage, Business Auto Liability coverage, and 
any Commercial Umbrella Liability Coverage, using ISO additional insured endorsement 
CG 20 10 or substitute providing equivalent coverage. 
 
These insurance coverages shall apply as primary insurance with respect to any other 
insurance or self-insurance afforded to the Additional Insured, and shall not require 
exhaustion of any other coverage or tender of any claim or action to any other insurer 
providing coverage to any of the Additional Insured.  The coverage shall contain no 
special limitations on the scope of protection afforded to the Additional Insured, or any 
of them.  There shall be no endorsement or modification of the CGL limiting the scope 
of coverage for liability arising from explosion, collapse, or underground property 
damage. 
 
2. Continuing Completed Operations Liability Insurance. 
Contractor shall maintain commercial general liability (CGL) coverage with a limit of not 
less than $1,000,000 per each occurrence for at least three years following substantial 
completion of the Project Work and acceptance of the Project Work by the Township. 
Continuing CGL insurance shall be written on ISO occurrence form CG 00 01 10 93, or 
substitute form providing equivalent coverage, and shall, at minimum, cover liability 
arising from products-completed operations and liability assumed under an insured 
contract. 
Continuing CGL insurance shall have a products-completed operations aggregate of at 
least two times its each occurrence limit. 
 
Any continuing commercial umbrella coverage shall include liability coverage for 
damage to the insured’s completed work equivalent to that provided under ISO form CG 
00 01. 
 
3. Business Auto Liability Insurance. 
Contractor shall maintain business auto liability insurance with a limit of not less than 
$1,000,000 each accident.  Such insurance shall cover liability arising out of “Any Auto” 
including owned, hired and non-owned autos. 
Business auto insurance shall be written on Insurance Services Office (ISO) form CA 00 
01, CA 00 05, CA 00 12, CA 00 20, or a substitute form providing equivalent liability 
coverage.  If necessary, the policy shall be endorsed to provide contractual liability 
coverage equivalent to that provided in the 1990 and later editions of CA 00 01. 
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4.         Workers Compensation and Employees Liability Insurance. 
Contractor shall maintain workers compensation as required by statute and employers 
liability insurance.  The employers liability limits shall not be less than $500,000 per 
each accident for bodily injury by accident or $500,000 per each employee for bodily 
injury by disease. 
If the Additional Insured have not been included as an insured under the Commercial 
General Liability, Business Auto Liability, and Excess Umbrella Liability Insurance 
coverages required in the Contract, the Contractor waives all rights against 
eachAdditional Insured, for recovery of damages arising out of or incident to the Project 
Work. 
 
5. Excess Umbrella Liability Insurance Coverage. 
 
Contractor shall maintain Excess Umbrella Liability Insurance coverage of not less than 
$1,000,000 each occurrence and $1,000,000 aggregate. The minimum amount of 
Excess Umbrella Liability Insurance coverage may be reduced by the amount that 
Contractor’s CGL coverage per occurrence exceeds $1,000,000. 
 
6. General Insurance Provisions. 

i. Evidence of Insurance. 
Prior to beginning work, Contractor shall furnish the Township with a certificate(s) 
of insurance and applicable policy endorsement(s), including but not limited to all 
additional insured endorsements required herein, executed by a duly authorized 
representative of each insurer, showing compliance with the insurance 
requirements set forth above. 
All certificates shall provide for 30 days' written notice to the Township prior to 
the cancellation or material change of any insurance referred to therein.  Written 
notice to the Township shall be by certified mail, return receipt requested. 
Failure of the Township to demand such certificate, endorsement, or other 
evidence of full compliance with these insurance requirements or failure of the 
Township to identify a deficiency from evidence that is provided shall not be 
construed as a waiver of Contractor's obligation to maintain such insurance. 
The Township shall have the right, but not the obligation, of prohibiting 
Contractor or any subcontractor of any tier from entering the Project Site until 
such certificates or other evidence that insurance has been placed in complete 
compliance with these requirements is received and approved by the Township. 
Failure to maintain the required insurance may result in termination of this 
Contract at the Township's option. 
With respect to insurance maintained after final payment in compliance with a 
requirement above, an additional certificate(s) evidencing such coverage shall be 
promptly provided to the Township whenever requested. 
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Contractor shall provide certified copies of all insurance policies required above 
within 10 days of the Township’s written request for said copies. 

 
ii. Acceptability of Insurers. 
Insurance shall be provided by insurance companies licensed to do business in 
the State of Illinois with a policy holder rating of not less than A and a financial 
rating of not less than VII in the latest edition of Best Insurance Guide. 
 
iii. Cross-Liability Coverage. 
If Contractor's liability policies do not contain the standard ISO separation of 
insureds provision, or a substantially similar clause, they shall be endorsed to 
provide cross-liability coverage. 

 
iv. Deductibles and Self-Insured Retentions. 
Any deductibles or self-insured retentions must be declared to the Township.  At 
the option of the Township, the Contractor may be asked to eliminate such 
deductibles or self-insured retentions as respects the Additional Insured, or any 
of them, or required to procure a bond guaranteeing payment of losses and other 
related costs, including, but not limited to, investigations, claim administration 
and defense expenses. 

 
v. Township Shall Not Waive Any Rights of Subrogation. 
The Township shall not, in any manner, be deemed or intended to have waived 
any right of subrogation which either it, and/or its insurance carrier and/or risk 
pool provider, Township Officials of Illinois Risk Management Agency 
(“TOIRMA”) and/or insurance company providing excess coverage on behalf of 
the Township or TOIRMA may have against the Contractor, for any property 
injury, death, or other damage caused by any Contractor, or any of their 
respective employees, agents, consultants, officers, directors, limited or general 
partners, and/or otherwise arising out of the Project Work. 

 
vi. Failure to Comply With Insurance Reporting Provisions. 
All insurance required of the Contractor shall provide that any failure to comply 
with reporting provisions of the policies shall not affect coverage provided to the 
Additional Insured, or any of them. 

 
vii. All Insurance Obtained Shall Apply Separately to Each Insured. 
All insurance required of the Contractor shall provide that the insurance shall 
apply separately to each insured against whom a claim is made or suit is 
brought, except with respect to the limits of the insurer's liability. 

 
viii. Insurance Requirements Cannot be Waived by Township. 
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Under no circumstances shall the Township be deemed to have waived any of 
the insurance requirements of this Contract by any action or omission, including, 
but not limited to: 

a. allowing any work to commence by the Contractor before 
receipt of Certificates of Insurance; 
 

b. failing to review any Certificates of Insurance received; 
 
c. failing to advise the Contractor that any Certificate of 

Insurance fails to contain all the required insurance provisions, or is 
otherwise deficient in any manner; or 

 
d. issuing any payment without receipt of a sworn certification 

from the Contractor stating that all the required insurance is in force. 
 
The Contractor agrees that the obligation to provide the insurance required by 
these documents is solely its responsibility and that this is a requirement which 
cannot be waived by any conduct, action, inaction, or omission by the Township 
and/or any of  the other Additional Insured. 
 
ix. Liability of Contractor is not  Limited by Purchase Of Insurance. 
Nothing herein contained in the insurance requirements of the Contract 
Documents is to be construed as limiting the liability of the Contractor, and/or 
their respective insurance carriers.  The Township does not, in any way, 
represent that the coverages or limits of insurance specified is sufficient or 
adequate to protect the Additional Insured, or any of them, the Contractor, or any 
subcontractor's interest or liabilities, but are merely minimums.  Any obligation of 
the Contractor to purchase insurance shall not, in any way, limit their obligations 
to the Additional Insured in the event that the Additional Insured, or any of them 
should suffer an injury or loss in excess of the amount recovered through 
insurance, or any loss or portion of the loss which is not covered by either the 
Subcontractor’s and/or Contractor's insurance. 

 
x. Notice of Personal Injury or Property Damage. 
Contractor shall notify the Township, in writing, of any actual or possible claim for 
personal injury or property damage relating to the work, or of any occurrence 
which might give rise to such a claim, promptly upon obtaining first knowledge of 
same. 

 
xi. Subcontractors. 
Contractor shall cause each subcontractor employed by Contractor to purchase 
and maintain insurance of the types of coverages and in not less than the 
amounts of coverages specified above.  When requested by the Owner, 
Contractor shall furnish copies of certificates of insurance, additional insured 
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endorsement, or such other insurance documentation evidencing coverage for 
each subcontractor. 

 
7. Performance Bond, Labor and Material Payment Bond. 
 
Prior to commencement of the Project Work, Contractor shall furnish the Township with 
(i) a performance bond, labor and material payment bond each in the amount of 110% 
of the Contract Sum in form otherwise acceptable to the Township (the “Bond”), co-
signed by a surety authorized by the Illinois Department of Insurance to sell and issue 
sureties in the State of Illinois naming the Hanover Township, the Village of Hanover 
Park, and the Village of Streamwood, as primary co-obligees; or (ii) an irrevocable letter 
of credit in the amount of 110% of the Contract Sum issued by a financial institution with 
at least $40,000,000 in assets and a capital to asset ratio of not less than 6% in form 
acceptable to the Township; to guaranty the performance of the Contractor’s obligations 
herein and the payment of all labor and materials furnished for the Project Work, 
Warranty Work, and/or Repair Work including but not limited to the payment of the 
below defined Prevailing Wages.  The cost of said Bond or letter of credit, as the case 
may be, is included in the Contract Sum set forth in Section 1, Paragraph 3. 
 
8. Davis Bacon Act, Illinois Prevailing Wage Act, and Contract Work Hours 

and Safety Standards Act 
i. All laborers and mechanics employed by Contractor and by any 

subcontractor(s) on Project Work, Repair Work, and Warranty Work shall be paid wages 
at rates not less than 1) those prevailing on similar construction in the locality as 
determined by the Secretary of Labor in accordance with the Davis-Bacon Act, (40 
U.S.C. Sections 276-276a-5), as amended, and shall receive overtime compensation in 
accordance with and subject to the provisions of the Contract Work Hours and Safety 
Standards Act (40 U.S.C. Sections 327 et seq.), as amended, and 2) those required 
under the Illinois Prevailing Wage Act (820 ILCS 130/01 et seq.), which ever wages and 
requirements are greater and more stringent (hereinafter, “Prevailing Wages”). 
Contractor and all subcontractor(s) shall comply with all regulations issued pursuant to 
these Acts and other applicable federal, state, and local laws and regulations pertaining 
to labor standards with the most stringent laws and regulations controlling. The 
Secretary of Labor has, with respect to the labor standards specified in this Section, the 
authority and functions set forth in Reorganization Plan Number 14 of 1950 (5 U.S.C. 
Section 133z-15) and Section 2 of the Act of June 13, 1934, as amended, (40 U.S.C. 
Section 276c). 

 
ii. The Contractor shall notify immediately in writing all of its Subcontractors, 

of all changes in the schedule of Prevailing Wages.  Contractor shall include in each of 
its subcontracts a written stipulation that not less than the Prevailing Wages shall be 
paid to all laborers, workers, and mechanics performing work under the Contract and 
shall require each of its sub-subcontractors of every tier to include said stipulation 
regarding payment of Prevailing Wages.  Any increase in costs to the Contractor due to 
changes in the Prevailing Wages or labor law during the term of any contract and/or 
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sub-contract of any tier shall be at the expense of the Contractor and not at the expense 
of the Township.  Any change orders shall be computed using the Prevailing Wages 
applicable at the time the change order work is scheduled to be performed.  The 
Contractor shall be solely responsible to maintain accurate records as required by 
applicable federal and state law (with the most stringent requirements controlling), and 
shall be solely liable for paying the difference between Prevailing Wages and any 
wages actually received by laborers, workmen, and/or mechanics engaged in the work 
and for ensuring strict compliance with the requirements of the above mentioned Acts, 
including but not limited to providing certified payrolls to the Township in accordance 
with said applicable law (i.e., the most stringent requirements). Contractor shall similarly 
comply with all records and wage requirements imposed under the CDDG Agreement. 

 
9. Warranty. 

 
i.  Contractor shall assign all manufacturers’ warranties for the Project Work 
to the Township. Notwithstanding such assignments, Contractor expressly 
warrants to the Township that all materials, supplies, and all labor furnished on or 
for the Project Work will be free from defects, and Contractor shall repair and/or 
replace such defective supplies, materials and/or Project Work, at no cost to the 
Township for a period of one (1) year commencing upon the completion of the 
Project Work and acceptance of same by the Township. This warranty is in 
addition to, and not in lieu of the warranties set forth in the Project Manual and/or 
Drawings. Work performed under this warranty and/or those set forth in the 
Project Manual and/or Drawings is hereinafter referred to as “Warranty Work”. All 
Warranty Work shall be completed within fourteen (14) days of Contractor’s 
receipt of notice from the Township demanding the Warranty Work, weather 
permitting (the “Warranty Completion Date”). 
 
ii.  If the Drawings and/or Specifications provide for methods of construction, 
installation, materials, etc., which the Contractor cannot warranty for the 
indicated period, it shall be the responsibility of the Contractor to so inform the 
Owner in writing before submitting its bid. Otherwise, the Contractor shall be held 
responsible to provide the method of construction, installation, materials, etc., 
which will be guaranteed for the indicated period of time. 
 
iii. Default.  In the event of default hereunder, the non-defaulting party shall 
be entitled to all remedies available at law and/or equity, including reasonable 
attorney’s fees, subject to the limitations set forth in Section 1, Paragraph 3(m). 

 
iv. Notice.  Any notice or other communication required or permitted to be 
given under this Agreement shall be in writing and shall be deemed served (a) 
when delivered by Federal Express or similar overnight courier service  to that 
party’s address set forth below during the hours of 9:00 a.m. and 5:00 p.m. local 
time Monday through Friday, excluding federal holidays; (b) when mailed to any 
other person designated by that party in writing herein to receive such notice, via 
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certified mail, return receipt requested, postage prepaid; or (c) via fax.  Fax 
notice shall be effective as of date and time of facsimile transmission, provided 
that the notice transmitted shall be sent on business days during business hours 
(9:00 A.M. to 5:00 P.M. Chicago time).  In the event fax notice is transmitted 
during non-business hours, the effective date and time of notice is the first hour 
of the first business day after transmission.  Notice shall be given to the following: 
 
 
If to Contractor:    If to Architect: 

Corporate Design & Development 
Group, LLC 
2675 Pratum Avenue 
Hoffman Estates, Illinois, 60192 
Attention: Chris Kalischefski, President 

 Fax: (224) 293-6966 
 

If to the Township: 
Hanover Township 
250 S. Route 59 
Bartlett, Illinois, 60103 
Attention:  James Barr, 
Township Administrator 
Fax: (630) 837-9064 

 
With a copy to: 
Michael A. Airdo 
Kopon/Airdo Attorneys At Law 
233 South Wacker Drive 
Suite 4450 
Chicago, Illinois, 60606 
Fax: (312) 506-4460 

 
Either party hereto may change the place of notice to it by sending written notice 
to the other party. 

 
10. Repair Work.  
 
Upon completion of the installation of the Project Work, and/or any Warranty Work, 
Contractor shall repair any damage to the Project Site and/or any other Township 
property attributable to acts and/or omissions of Contractor, its employees, 
subcontractors, or agents, or otherwise attributable to the Project Work and/or Warranty 
Work (the “Repair Work”).  The Repair Work shall be completed within five (5) days of 
the respective completion of the Project Work and/or Warranty Work (the “Repair 
Completion Date”). 
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11. Limitation on the Township’s Liability.    
 
The Contractor agrees to waive any right which it may have to punitive, consequential, 
special, indirect, incidental, and/or exemplary damages against the Township and other 
Indemnified Parties and agrees not to make any claim or demand for such damages 
against the Township and/or other Indemnified Parties. 
 
12. Hazardous Substances.   
 
Contractor shall not cause or permit any Hazardous Substances to be brought upon, 
kept, stored or used in or about the Project Site and/or any other property owned, 
leased or controlled by the Township , the Village of Hanover Park, and/or the Village of 
Streamwood (collectively, “Subject Property”) by Contractor, its employees, 
subcontractors of any tier, suppliers, and anyone for whose acts and/or omissions for 
whom Contractor may be liable (collectively “Contractor’s Agents”). If the presence of 
Hazardous Substances brought upon, kept, stored, or used in or about the Subject 
Property by or on behalf of Contractor or Contractor’s Agents in violation of this 
paragraph, results in contamination of the said Property, Contractor shall pay for all 
actual costs of clean up and shall indemnify, hold harmless, and defend the above 
defined Indemnified Parties from and against any and all claims, demands, expenses 
(including reasonable attorneys’ fees), costs, fines, penalties, and other liabilities of any 
and every kind and nature, including, but not limited to, costs and expenses incurred in 
connection with any clean-up, remediation, or removal required by any federal, state, or 
local governmental authority because of the presence of any such Hazardous 
Substances on or about said Property. 
 
For purposes hereof, Hazardous Substances shall include, but not be limited to, 
substances defined as “hazardous substances” and/or “toxic substances” in the federal 
Comprehensive Environmental Response, Compensation and Liability Act of 1980, as 
amended; the federal Hazardous Materials Transportation Act, as amended; and the 
federal Resource Conservation and Recovery Act, as amended (“RCRA”); those 
substances defined as “hazardous substances,” “materials,” or “wastes” under any 
Federal law or the law of the State of Illinois; and as such substances are defined in any 
regulations adopted and publications promulgated pursuant to said laws (collectively, 
“Environmental Laws”).  If Contractor’s activities or the activities of any of Contractor’s 
Agents violate or create a risk of violation of any Environmental Laws, Contractor shall 
cause such activities to cease immediately upon notice from the Township.  Contractor 
shall immediately notify the Township both by telephone and in writing of any spill or 
unauthorized discharge of Hazardous Substances or of any condition constituting an 
“imminent hazard” under any Environmental Laws. 
Contractor’s indemnification obligations and duties hereunder shall survive the 
termination and/or expiration of this Contract. 
 
13. Delays in Project Work.    
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Notwithstanding any provision herein to the contrary, the Contractor shall not be entitled 
to an increase in the Contract Sum as a result of any delays in the progress of the 
Work.  The Contractor’s sole remedy for delay shall be an extension of time. 
 
If the Contractor, but for a delay not within the Contractor’s control, would have 
completed the Work prior to the project completion date, the Contractor shall not be 
entitled to any recovery of damages arising out of any event of delay which prevented 
such early completion of the Work. 
 
14. Change Orders.    
 
Notwithstanding any provisions herein to the contrary, where proposed changes to the 
Project Work involve a modification to (i) the Contract Sum; (ii) the Contract Time, or (iii) 
material changes in the Work (i.e., other than minor field changes), a written Change 
Order shall be prepared by the Architect.  It shall be a condition precedent to the 
acceptance of any Change Order or any Series of Change Orders which involves an 
increase or decrease in the Contract Sum of $10,000 or more or changes the time of 
completion by a total of thirty (30) days or more, that the Township Board of Trustees 
(the “Board”) shall have first approved such written Change Order(s) and made the 
requisite determinations and findings in writing as required by 720 ILCS 5/33 E-9 (as 
amended).  Other changes involving modifications to the Contract Sum, Contract Time, 
or material change in the Work which will result in an increase or decrease of less than 
$10,000 or extension of less than thirty (30) days to the Contract Time shall be made by 
the Township Administrator. 

 
15. Relationship of the Parties. 
 

i. It is understood, acknowledged and agreed by the parties that the relationship 
of the Contractor to the Township arising out of this Agreement shall be that of 
an independent contractor.  Neither Contractor, nor any employee or agent of 
Contractor, is an employee, partner, joint venturer, and/or agent of the 
Township, and therefore is not entitled to any benefits provided to employees 
of the Township.  Contractor has no authority to employ/retain any person as 
an employee or agent for or on behalf of the Township for any purpose.  
Neither Contractor nor any person engaging in any work or services related to 
this Agreement at the request or with the actual or implied consent of the 
Contractor may represent himself to others as an employee of the Township.  
Should any person indicate to the Contractor or any employee or agent of 
Contractor by written or oral communication, course of dealing or otherwise, 
that such person believes Contractor to be an employee or agent of the 
Township, Contractor shall use its best efforts to correct such belief.  In 
ordering or accepting delivery of or paying for any goods or services, 
Contractor shall do so in Contractor’s own business. 

 
ii. Contractor shall at all times have sole control over the manner, means and 
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methods of performing the services required by this Agreement according to 
its own independent judgment. Contractor acknowledges and agrees that it will 
devote such time and resources as necessary to produce the contracted for 
results. Neither the Township nor Architect shall have control over, charge of, 
nor be responsible for, the construction means, methods, techniques, 
sequences of procedures, or for safety precautions and programs in 
connection with the Work since they are solely the Contractor’s rights and 
responsibilities.  The Contractor shall supervise and direct the Work efficiently 
with his, her, or its best skill and attention; and the Contractor shall be 
responsible for initiating, maintaining, and supervising all safety precautions 
and programs in connection with the work; and the Contractor shall take all 
necessary precautions for the safety of, and shall provide the necessary 
protection to prevent damage, injury, or loss to all employees on the Project 
Site and all other persons who may be affected thereby. The Architect shall 
not have any authority to stop the work of the Contractor or the work of any 
subcontractor on the Project. 

 
16. Exhibits and Contract Documents.    
 
All Exhibits and Contract Documents referred to herein are expressly incorporated 
herein and made a part hereof as though fully set forth herein. 
 
17. Assumption of Liability. 
 
To the fullest extent permitted by law, Contractor assumes liability for all injury to or 
death of any person or persons including employees of Contractor, any subcontractor of 
any tier, any supplier or any other person and assumes liability for all damage to 
property sustained by any person or persons occasioned by or in any way arising out of 
any work performed pursuant to this Contract. 

 
18. No Waiver of Immunities and/or Privileges.   
 
Nothing herein shall be construed as an express and/or implied waiver of any common 
law and/or statutory immunities and/or privileges of the Township, the Village of 
Streamwood, the Village of Hanover Park, the County of Cook, and/or any of their 
respective officials, officers, employees, volunteers, and/or agents as to any liability 
whatsoever, and all such immunities and privileges are expressly reserved. 
 
19. Authorized Installer.   
 
Contractor represents and warrants that it is an authorized contractor/installer of all 
equipment furnished hereunder, and that the performance of the Project Work 
hereunder by Contractor or any of its employees, subcontractors of any tier, and/or 
agents will not invalidate or void any manufacturer’s warranty for any Project equipment 
furnished hereunder. 
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20. Illinois Human Rights Act.   
 
The Contractor shall comply with all terms and procedures of the Illinois Human Rights 
Act, (775 ILCS 5 et seq.), and Contractor represents and warrants to the Township as 
follows: 

 
i. That it will not discriminate against any employees or applicant for employment 

because of race, color, religion, sex, marital status, national origin, ancestry, age, 
physical or mental handicap unrelated to ability, or an unfavorable discharge 
from military service, and further that it will examine all job classifications to 
determine if minority persons or women are under-utilized and will take 
appropriate affirmative action to rectify any such under-utilization. 

 
ii. That, if it hires employees in order to perform this Contract or any portion thereof, 

it will determine the availability, in accordance with the Illinois Department of 
Human Rights’ (“Department”) Rules and Regulations, of minorities and women 
in the areas from which it may reasonably recruit and it will hire for each job 
classification for which employees are hired in such a way that minorities and 
women are not under-utilized 

 
iii. That in all solicitations or advertisements for employees placed by it or on its 

behalf, it will state that all applicants will be afforded equal opportunity without 
discrimination because of race, color, religion, sex, sexual orientation, marital 
status, national origin, ancestry, age, physical or  mental handicap unrelated to 
ability, or an unfavorable discharge from military service. 

 
iv. That it will send to each labor organization or representative of workers with 

which it has or is bound by a collective bargaining or other agreement or 
understanding, a notice advising such labor organization or representative of the 
Contractor’s obligations under the Illinois Human Rights Act and the 
Department’s Rules and Regulations. If any such labor organization or 
representative fails or refuses to cooperate with the Contractor in its efforts to 
comply with such Acts and Rules and Regulations, the Contractor will promptly 
so notify the Department and the contracting agency and will recruit employees 
from other sources when necessary to fulfill its obligations thereunder. 

 
v. That it will submit reports as required by the Department’s Rules and 

Regulations, furnish all relevant information as may from time to time be 
requested by the Department or the contracting agency, and in all respects 
comply with the Illinois Human Rights Act and the Department’s Rules and 
Regulations. 

 
vi. That it will permit access to all relevant books, records, accounts, and work sites 

by personnel of the contracting agency and the Department for purposes of 
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investigation to ascertain compliance with the Illinois Human Rights Act and the 
Department’s Rules and Regulations. 

 
vii. That it will include verbatim or by reference the provisions of these clauses in 

every subcontracting awards under which any portion of the Contract obligations 
are undertaken or assumed, so that each provision will be binding upon such 
subcontractor. In the same manner as with other provisions of this Contract, the 
Contractor will be liable for compliance with applicable provisions of this clause 
by such subcontractors; and further it will promptly notify the contracting agency 
and the Department in the event any Subcontractor fails or refuses to comply 
therewith. In addition, the Contractor will not utilize any subcontractor declared by 
the Illinois Human Rights Commission to be ineligible for Contracts or 
Subcontracts with the State of Illinois or any of its political subdivisions or 
municipal corporations. 

 
21. Restrictions on Lobbying 
 

A. No federal appropriated funds have been paid or will be paid hereunder to 
any person for influencing or attempting to influence an officer or employee of a 
Member of Congress, an officer or employee of congress, or an employee of a Member 
of Congress in connection with the awarding of any Federal contract, the making of any 
Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of 
any Federal contract, grant, loan, or cooperative agreement. 

B. If any funds other than Federal appropriated funds have been paid or will 
be paid to any person for influencing or attempting to influence an officer or employee of 
any agency, a Member of Congress, an officer or employee of congress, or an 
employee of a Member of congress in connection with this Federal contract, grant, loan, 
or cooperative agreement, the undersigned shall complete and submit Standard Form-
LLL, “Disclosure Form to Report Lobbying”, in accordance with its instructions. 

C. Contractor shall require that the language of this certification be included 
in the contracts and subcontracts at all tiers (including subcontracts and contracts under 
grants, loan, and cooperative agreements) and that all contractors and subcontractors 
of every tier shall certify and disclosure according. 

This certification is a materials representation of fact upon which reliance was placed 
when this transaction was made or entered into. Submission of this certification is a 
prerequisite for making or entering into this transaction imposed by Section 1352, Title 
31, U.S. Code.  Any person who fails to file the required certification shall be subject to 
a civil penalty of not less than $10,000 and not more than $100,000 for each such 
failure. 
 
22. Equal Opportunity Clause. 
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During the performance of this Agreement, the Contractor agrees as follows: 
 

(1) The Contractor will not discriminate against any employee or applicant for 
employment because of race, color, religion, sex, or natural origin. The Contractor will 
take affirmative action to ensure that applicants are employed, and that employees are 
treated during employment, without regard to their race, color, religion, sex, or national 
origin. Such action shall include, but not be limited to the following: employment, 
upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and selection for training, 
including apprenticeship. The Contractor agrees to post in conspicuous places, 
available to employees and applicants for employment, notices to be provided by the 
contracting officer setting for the provisions of this nondiscrimination clause. 

 
(2) The Contractor will, in all solicitations or advertisements for employee 

placed by or on behalf of the contractor, state that all qualified applicants will receive 
consideration for employment without regard to race, color, religion, sex, or national 
origin. 

 
(3) The Contractor will send to each labor union or representative of workers 

with which he has a collective bargaining agreement or other contract or understanding, 
a notice, to be provided by the agency contracting officer, advising the labor union or 
workers’ representative of the contractor’s commitments under Section 202 of Executive 
Order No. 11246 of September 24, 1965, and shall post copies of the notice in 
conspicuous places available to employees and applicants for employment. 

 
(4) The Contractor will comply with all provisions of Executive Order No. 

11246 of September 24, 1965, and or the rules, regulations, and relevant orders of the 
Secretary of Labor. 

 
(5) The Contractor will furnish all information and reports required by 

Executive Order No. 11246 of September 24, 1965, and by the rules, regulations and 
orders of the Secretary of Labor, or pursuant thereto, and will permit access to his 
books, records, and accounts by the contracting agency and the Secretary of Labor for 
purposes of investigation to ascertain compliance with such rules, regulations, and 
orders. 

 
(6) In the event of the Contractor’s noncompliance with the nondiscrimination 

clauses of its Agreement or with any of such rules, regulations, or orders, this 
Agreement may be canceled, terminated, or suspended in whole or in part and the 
Contractor may be declared ineligible for further Government contracts in accordance 
with the procedures authorized in Executive Order No. 11246 of September 24, 1965, 
and such other sanctions may be imposed and remedies invoked as provided in 
Executive Order No. 11246 of September 24, 1965, or by rule, regulation, or order of 
the Secretary of Labor, or as otherwise provided by law. 
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(7) The Contractor will include the provisions of Section 2, Paragraphs (24)(1) 
through (24)(7) in every subcontract or purchase order unless exempted by rules, 
regulations, or orders of the Secretary of Labor issues pursuant to Section 204 of 
Executive Order No. 11246 of September 24, 1965, so that such provisions will be 
binding upon each subcontractor or vendor. The Contractor will take such action with 
respect to any subcontract or purchase order as may be directed by the Secretary of 
Labor as a means of enforcing such provisions including sanctions for noncompliance: 
Provided, however, that in the event the Contractor becomes involved in, or is 
threatened with, litigation with subcontractor or vendor as a result of such direction, the 
contractor may request the United States to enter into such litigation to protect the 
interests of the United States. 

 
23. Copeland Anti-Kickback 
 
In accordance with this assurance, Contractor understands that it must comply with 
federal Executive Order 11246, the Copeland “Anti-Kickback Act” (18 USC 874), 
Section 306 of the federal Clean Air Act, Section 508 of the federal Clean Water Act, 
and that it has certified that neither it not its principals are debarred or suspended from 
federal financial assistance programs and activities and to complete and return in 
pursuit of such certification any appropriate form required by Hanover Township (see 
Federal Executive Order 11549 and 7 CFR Part 3017). 
 
24. Architectural Barriers Act, American with Disabilities Act, and Illinois 

Accessibility Code 
 
Contractor shall comply with the Architectural Barrier Act of 1968, as amended  (42 
U.S.C. § 4151 et seq.), the Americans with Disabilities Act of 1990 (ADA), as amended, 
including but not limited to changes made by the ADA Amendments Act of  2008 (P.L. 
110-325), the Illinois Accessibility Code, as amended, and any and all applicable 
federal, state, and local laws pertaining to accessibility with the most stringent 
requirements controlling. 
 
25. Clean Air Act, Federal Water Pollution Control Act, and Illinois Energy     

Conservation Code 
 
Contractor shall comply with the Clean Air Act of 1970, as amended, the Federal Water 
Pollution Control Act, as amended, the Illinois Energy Conservation Code, as amended, 
and all Environmental Laws (as defined in Section 2, Paragraph 12 above) with the 
most stringent laws controlling. 
 
26. Removal and Disposal 
 

The Contractor must remove and dispose of all construction or demolition debris 
materials, waste, and soils at licensed facilities in accordance with applicable federal, state 
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and local laws, including but not limited to the NEPA Act and Illinois Public Act 96-1416, 
with the most stringent and demanding requirements controlling. 
 
27. Miscellaneous 

A. This Agreement supersedes all prior agreements and understandings, 
both written and oral, of the parties to the subject matter hereof.  This Agreement 
applies to and binds the successors and assigns of the Parties to this Agreement.  Any 
amendments to this Agreement must be in writing and executed by both Parties. 

 
B. This Agreement may be executed in any number of counterparts, and by 

the Township and Contractor on different counterparts, each of which when executed 
shall be deemed an original and all of which together shall constitute one and the same 
Agreement. 

 
C. Changes in the number, gender, and grammar of terms and phrases 

herein when necessary to conform this Agreement to the circumstances of the parties 
hereto shall in all cases, be assumed as though in each case fully expressed therein. 

  
D. This Agreement shall be construed, governed, and enforced according to 

the laws of the State of Illinois, and the exclusive venue for the enforcement of this 
Agreement and/or litigation between the parties shall be the Circuit Court of Cook 
County, Illinois. 

 
E. In construing this Agreement, section headings shall be disregarded. 
 
F. Time is of the essence of this Agreement and every provision contained 

herein. 
 
G. If any clause, phrase, provision, or portion of this Agreement or the 

application thereof, to any person or circumstance, shall be invalid or unenforceable 
under applicable law, such event shall not affect, impair, or render invalid or 
unenforceable the remainder of this Agreement, nor shall it affect the application of any 
other clause, phrase, provision, or portion hereof to other persons or circumstances. 

 
H. Each of the undersigned signing as an officer or agent on behalf of the 

respective party to this Agreement warrants that he or she holds such capacity as is 
specified beneath his or her name and further warrants that he or she is authorized to 
execute and effectuate this Agreement and that he or she does so voluntarily and in his 
or her official capacity. 

 
I. Survival of Obligations.   Except as otherwise provided, any obligations 

and duties which by their nature extend beyond the expiration or termination of this 
Agreement, including, without limitation, Sections pertaining to Indemnity shall survive 
the expiration of this Agreement. 
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J. In the event of any conflict between the terms and conditions of any of the 
Contract Documents, the most stringent and demanding requirements shall control. 

 
K. Facsimile signatures shall be sufficient for purposes of executing, 

negotiating, and finalizing this Agreement. 
 

 
Hanover Township: Contractor: 
 
By:__________________________ By: ___________________________ 
Brian P. McGuire,     President:________________ 
Township Supervisor 
 
Attest: Attest: 
 
By:___________________________ By:_____________________________ 
Katy Dolan Baumer,      Title:_____________________ 
Township Clerk 
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